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Poccuniickana ®Pegepaunus
HUpkyrckas obaacth
MyuuuunansHoe o0pa3oBanme «Taiimierckuii paiion»
Anavunuctpauust IlosoBuHO-UepeMxoBCKOro
MYHHIHIIAJIbHOT0 00pa3oBaHus

MMOCTAHOBJIEHUE

' ot «10» suBaps 2024 roxa No 2

«006 YTBEPXKACHUH aJIMHHHCTPATHBHOI'O perilaMeHTa
[MpeaoCTaBJICHUAA MyHHHHHaJ]BHOﬁ YCIYyTH «Brigaua
BBLIMTHUCKH U3 MMOXO3SHCTRCHHBIX KHUT )

B coorBerctBuu ¢ Penepanpubivu 3akonamu ot 06.10.2003 Ne 131-d3 «O6 oOmmx
IPUHIHUIIAX OpraHHU3allMd MECTHOro camoynpasieHus B Poccuiickoit @enepauun», ot 27.07.2010
Ne 210-®3 «O6 opranuzauuy NpejocTaBIeHUs IOCYJAPCTBEHHBIX U MYHHIUIAIBHBIX YCIYT» H
ITpukazom MunncrepeTsa cenbckoro xossiicrea P@ or 27.09.2022 Ne 629 «O6 yTBepxaeHHH
(GOpPMBI U MOPsAIKA BEICHHS MOXO3AHCTBECHHBIX KHHT», PYKOBOJCTBYSCH CTaThsiMu 23,46 YcraBa
[TonoBuHO-YepeMXOBCKOTO MYHHIMNAIBLHOTO 00pa3oBaHMs, aJMHHUCTpanus [losoBHHO-
YepeMXOBCKOI0 MYHHUIMNATLHOIO 00pa3oBaHus

ITOCTAHOBJISIET:

1.YTBepaAuTh aAMHHUCTPATHBHBIA pErJIaMEHT 10 IIPEIOCTABICHUIO MYHHIUIAIBHON
yeinyrd «Bbigada BRITUCKH U3 TTOXO03SHCTBEHHBIX KHHT» COTJIACHO TPHIOKEHHIO K HACTOSIIEMY
MMOCTAHOBICHHIO.

2.0ny0nuKoBaTh HACTOAIIEE MOCTAHOBICHHE B MeYaTHOM H3naHuu «BectHuk [lonmoewuHo-
YepeMXOBCKOTr0 MYHUIUIIAIBHOrO 00pa3oBaHMA» W Ha OQUIMAILHOM caiTe aJMHUHHCTPALUH

['naBa HOHOBHHO-qepeMXOBCKOFé 23

MYHHITHIIATIBHOTO 00pa3oBaHus i\%

10.B. Enuzapos

S




IIpunoxenue

K IIOCTaHOBJICHUIO aJIMUHHUCTPALIUH
[onoBrHO-YepeMXOBCKOTO MYHHIIMIIATBHOTO 00pa3oBaHus
Ne 2 01 10.01.2024r.

AJIMAHUCTPATUBHBIN PEI''TAMEHT
HNPEJOCTABJIEHUA MYHULUITAJIBHOU YCJIIYI'H
«BBIJAYA BBIIIMCKHA U3 MOXO3AMCTBEHHBIX KHUI »

PA3IEJI 1. OBIIUE ITOJIOXKEHUWA
I'masa 1. IIpeamer perynupoBaHus aIMUHUCTPATUBHOTO PETIAMEHTA

1. Hacrosimuii aJIMMHUCTPATUBHBINA pErilaMeHT yCTAaHABIMBACT TOPSJAOK U CTaHIApT
MIPEIOCTABJICHUS] MYHHIIMITAILHOW YCITyTH «BhIIada BBIMUCKH U3 TIOXO3SHCTBEHHBIX KHUTY, B TOM
qHCIIe TTOPSJIOK B3aMMOJCHCTBHS aqMUHUCTpanuu [TooBnHO-UepeMXOBCKOTO MYHUIIUIIATHEHOTO
oOpazoBaHusi (majgee - aAMUHUCTpAIMsA) C TpaKJAaHAMH H WX  YIOJHOMOYEHHBIMHU
MPEJICTAaBUTEIISIMKM, CPOKH M TIOCIIECIOBATEIIBHOCTh aIMUHUCTPATUBHBIX TPOIEAYp (ICHCTBWHIA),
OCYIIECTBIISIEMBIX aJMHHHCTPAIIUCH B MPOIECCE peaM3aliK TOTHOMOYHN IO BBIJIa4e BBITTHCKU
13 TIOXO3HCTBEHHBIX KHHT, KOTOPBHIC BEIyTCS OpraHaMH MECTHOTO caMoyIpaBieHus [10JOBHHO-
YepeMX0OBCKOTO0 MyHUIIUIIAJIBHOTO 00pa3oBaHus (J1ajee - MOX03WCTBEHHbIE KHUTH).

2. llenpl0  HACTOSIIETO AIMUHUCTPATUBHOTO pETJIAaMEHTA SBISETCA O0OECTeueHHe
OTKPBITOCTH TOPSJIKA MPEAOCTABICHHUS MYHUITUTIAIBHON yCITyTH, MPEIyCMOTPSHHON MTyHKTOM 1
HACTOSIIIEr0 aJMUHUCTPATUBHOTO pErjiaMeHTa (Jajee - MyHHIMMAlbHas yClyra), MOBBILICHHS
KayecTBa €€ WCIOJHEHUsS, CO3/JaHus YCIOBUM s ydacTus TpakJaH B OTHOILICHUSX,
BO3ZHUKAIOIIMX MPU IPEIOCTaBICHUN MYHUIIUTAIBHON YCIIYTH.

I'maBa 2. Kpyr 3asBurenei

3. MyHuIunagpHas yciyra ImpeaoCTaBIIsIeTCs TpakIaHaM, BEIYIIUM JUYHOE IOJICOOHOE
x03s1cTBO (nanee JIIIX) Ha TeppUTOPHHM MYHHUITUTIATLHOTO 00pa30BaHMs (J1ajee - 3assBUTEIIN ).

I'maBa JIIIX mMeeT mpaBo MOJIYYUTh BBIITUCKY W3 KHHWTHM TOJIBKO B OTHOIICHHUH CBOETO
JIITX B mobOom oObeMe, 110 1I000MY MEPEYHIO CBEJICHHUM M JIJIs1 JTFOOBIX IICJICH.

Nnoit unen JITIX nuMmeeT nmpaBo MOJTYYUTh BBIUCKY U3 KHUTH TOJIBKO B OTHOIIEHUHM CBOETO
JIIIX B mr060M 00BeMe, MO JTFOOOMY MEPEUHIO CBEACHHUM M IS JIIOOBIX IIeJieH, 32 UCKIIOUEHUEM
MEPCOHABHBIX JaHHBIX TaBbl JITIX.

4. Ot UMeHU 3asBUTENS 32 IPEIOCTABIEHUEM MYHUIIUTIAIIBHOM YCIYTH MOXET 0OpaTUThCS
€ro yInoJIHOMOUYEHHBIN MPeICTaBUTENb (Aaliee - MPEeICTAaBUTEND).

5.B cmydae oOpaiieHus 3asBUTENS MIM €ro MPEACTaBUTENS C 3alpocoM O
MIPEIOCTABICHUN HECKOJIbKUX TOCYAApCTBEHHBIX YCIYr W (WJIM) MYHULHUIAIBHBIX YCIYT MpHU
OJIHOKPATHOM OOpaIlleHHNH B MHOTO(YHKIIMOHATBHBIA [EHTP MPEI0CTaBICHUS TOCYAaPCTBEHHBIX
Y MYHHUIIMIAIBHBIX YCOYyT (Jajiee - KOMIUIEKCHBIN 3ampoc), 3a UCKIOUYEHHUEM TOCYIapCTBEHHBIX
yCIYr W MYHHUIMNAIbHBIX YCIYT, MPEJOCTABICHUE KOTOPBIX TMOCPEACTBOM KOMIUIEKCHOTO
3amnpoca He OCYHIECTBISETCS, IPU YCIOBUU, YTO OJHOM U3 MyHUIMIIAIBHBIX YCIYT, YKa3aHHBIX B
KOMIUIEKCHOM 3aIpocCe, SIBISIETCA MYHULIMNAJIbHAS yCIIyra, IpeiocTaBiisieMas B COOTBETCTBUM C
HACTOSIIIIUM aJMUHUCTPATHUBHBIM PEraIaMeHTOM, MHOTO(YHKIITMOHABHBIN IIEHTP MPe0CTaBICHUS
rOCyIapCTBEHHBIX W MYHHIMMNAIbHBIX yciuyr (nmaiee - ML) mns obecniedeHus MNOTy4YeHUS
3asiBUTENIEM MYHUIIMIATBHOW YCIYTH JEHCTBYET B MHTEpEcax 3asBUTENs 0e3 JOBEPEHHOCTU U
HampaBJisieT B  AAMUHUCTPAIMIO 3alpoc O MPEIOCTaBIECHUHM MYHUIMNAIbHOW  YCIYTH,
MOJITUCAHHBINA YITOJIHOMOYEHHBIM paboTHUKOM M®II u ckperuieHHbIi neyatbio MOL], a takxke
CBEICHMS, JOKYMEHTHl U (W) uHPOpMAIMIO, HEOOXOJUMBbIe Ui  MPEeIOCTaBIICHUS
MYHUIUTAIBHON YCIYTH, ¢ IPHIOKEHHEM 3aBepeHHo M®L] konuu KoMIUIEKCHOTO 3arpoca, 6e3
COCTaBJICHUS U MOAMUCAHUS TAKOTO 3aMpOCa 3asBUTENIEM WJIU €r0 IIPEICTABUTEIIEM.



I'maBa 3. TpeOoBaHus K HOPSAKY HHOOPMUPOBAHHS O MPEIOCTABICHUN MYHHIIUTIAIBHOM
ycIIyru

6. lns mosryyeHust HHGOPMAIIMK TI0 BOIIPOCAM IMPEJOCTaBICHUSI MyHULIMTIAIBHOW yCIyTH
U O XOJ€ MpeAOoCTaBICHMUS MYHUIMNAIBHOW YCIyrH 3asBUTEIb WIM €ro IpeiCcTaBUTENb
oOpaimaercsi B a/IMUHHACTPAIIUIO.

7. Uapopmanmss  1mo  BOMpocaM  MPEJOCTABICHUS  MYHUIMIAIBHOH  YCIYTH
MIPEIOCTABIISIETCS:

1) npu TUYHOM KOHTAKTE C 3asiBUTEJIEM WM €0 NPEACTaBUTEIIEM;

2) ¢ HCIOJIB30BAHMEM CPEJACTB TeNeOHHON CBs3M, Yepe3 OQUIMANBHBIN CalT
aJMUHUCTpallMM B MH()OPMALIMOHHO-TEJIEKOMMYHUKAaMOHHON ceTn «MHTepHeT» (nanee - cerb
«MuTepHeT») mo aapecy http://pch-adm.ru (ganee - opunMaNbHBIA CAUT aIMUHUCTPALIUH), YEPE3
dbenepanbHyl0  TOCYIapCTBEHHYIO nH()OpPMaITMOHHYIO cucremy  «EnuHbIin OpTaI
roCy/lapCTBEHHBIX M MYHHIMNAIBHBIX ycluyr (pyHkumit)», (manee - Iloptain), mo anekTpoHHOMN
nourte aAMUHUCTpauu polovino-ceremh@mail.ru (nanee - aeKTpoHHAS [MOYTa AAMUHUCTPALIMH);

3) NUCBMEHHO B CIy4ae MMCbMEHHOTO 0OpalleHHsI 3asIBUTEIS WM €r0 MPEICTaBUTEIS.

8. Nnopmanus o xo1e NpeocTaBIeHUs] MyHUIIUIAIBHOMN YCIIYTH MPEIOCTABIISETCS:

1) npu TMYHOM KOHTAKTE C 3asiBUTENIEM WM €0 MPEACTaBUTEIIEM;

2) ¢ ucnosb30BaHueM Tene(OHHOHN CBSI3U, Yepe3 oUIIMANbHBIN CalT aAMUHUCTPALINH, 110
AIIEKTPOHHOU MOYTE aJIMUHUCTPALINN;

3) NUCBMEHHO B Cy4ae MMCbMEHHOTO OOpaIeHHs 3asBUTEISI WU €T0 MPeICTaBUTES.

9. lomKHOCTHBIE ~ JIMLIa  QJAMUHHUCTPALMM,  OCYLIECTBIISIIOIIME  IPEIOCTaBIICHUE
nH(pOpMallUK 10 BONPOCaM MPEOCTaBICHHS] MyHULIUIIATBHON YCIYTH U O XOJI€ MPEI0CTaBICHUS
MYHHUIMIIAIBHON YCIIYTH, JOJDKHBI TNPUHATH BCE HEOOXOIHWMBIE MEpbl IO MPEAOCTaBICHHUIO
3agBUTENI0O WJIM €ro MpeJACTaBUTENI0 HCUeplblBalomell HMHQOpMalmMM IO BOIpOcaM HUX
oOpalieHnii, B TOM YHCJIE ¢ IPUBJICUYCHUEM JAPYIUX JTOJDKHOCTHBIX JIML aIMUHUCTPALIUU.

10. JoJDKHOCTHBIE JTUIIA aAMUHUCTPAIMH TPEIOCTABISAIOT CISAYIONYI0 HHPOPMAIIHIO TI0
BOIPOCaM INPEIOCTABICHNS MyHUIIUIIAIILHON YCIYTH U O XOJ€ NMPEI0CTAaBICHNU MyHUIIUTIAIbHON
yCIIyTH:

1)o6 opraHe  MECTHOTO  CaMOYIpaBJCHUS  MYHHUIUMIIAJLHOTO  00pa3oBaHWA,
IPEJOCTaBISAIONIEM  MYHUIUNAIBHYIO  YCIYr'y, OpraHax TrOCyJapCTBEHHOM BJacTu W
OpraHu3alusaX, Yy4YacTBYIOIUMX B HPEJOCTaBICHUU MYHMLMIIAIBHON  YCIyru, BKIOYas
MHGOPMALIMIO O MECTe UX HaXOXKIEeHHUs, rpaduke pabOThl, KOHTAKTHBIX Tene(OHaX, a TAaKKe O
M®II, ocyniecTBISIIOIUX MPEAOCTABICHUE MYHUIIUTIAIIBHON YCIIYTH;

2) 0 mopsaaKe NPEAOCTABICHHUS MYHULMNAIBHOW YCIYTH W XOJA€ NPEOCTaBJICHUS
MYHULUTIAIBHON YCIIYTH;

3) 0 nepevHe JOKyMEHTOB, HEOOXOIUMBIX JUIs IPEAOCTABICHUS MyHULIUIIAILHON YCIIyTH;

4) o BpeMeHH NnpuemMa JOKyMEHTOB, HEOOXOIUMBIX JUISl IPEAOCTABICHUS MYHUIMITAIbHON
yCIYyru;

5) 0 cpoke npenocTaBiIeHNs MyHUIIUIIAIBHOM yCIyTH;

6) 00 OCHOBaHHMAX OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX AJS HPEOCTaBJICHUS
MYHULUNAIBHON YCIIyTH;

7) 00 OCHOBaHUX OTKa3a B MPEJOCTaBICHUN MyHULIMTIAILHON YCIIyTH;

8) 0 mopsanke oOxaloBaHUS peuieHWH W AelcTBUi (0e3leHCTBUS), NPUHUMAECMBIX
(coBepiIaeMbIX) B paMKax MpeA0CTaBIECHUS] MyHUIIUIIATBHON YCIIYTH.

11. OcHOBHBIMH TpeOOBaHUSAMHU TIpU MPEJOCTaBIEHUH HH(OPMAIMM IO BOIpPOCaM
MPEJOCTaBICHUS MYHHIMIIATBHON YCIYyrM M O XOJ€ HPEOCTaBICHUS MYHUIUNAIbHOW YCIyru
SBIISIFOTCSI:

1) akTyanbHOCTB;

2) CBOEBPEMEHHOCTb;

3) 4EeTKOCTb U JIOCTYITHOCTb B M3JI0KEHUHU HH(OpMALINH;

4) nonHoTa MH(pOPMAIHH;

5) cooTBeTCTBHE MH(POPMALIUU TPEOOBAHUSIM 3aKOHOJATEIbCTBA.

12. Ilpenocrapnenre HMH(POpPMAIMM MO BOMPOCAM MPEIOCTABICHUS MYHHIIMIIATbHON
YCIYTH M O XO/I€ IPEIOCTABICHUS MyHUIMITAIBHOM YCIIYTH 1O Tene(oHy OCyLIECTBISETCS MyTeM



HETMOCPEICTBEHHOTO OOILICHHUS 3asBUTENS MM €ro MPeACTaBUTENS C JOJDKHOCTHBIM JIMIIOM
aJIMUHHUCTPAIIIH T10 TeJe(OHY.

13. Ilpu oTBeTax Ha Tese()OHHBIE 3BOHKH JIOJDKHOCTHBIE JIUIA aIMUHUCTPALUU TOIPOOHO
U B BEXIMBOH (KOPPEKTHOH) (popme MHOOPMHUPYIOT 3asABUTENCH WIM WX TpEACTaBUTENCH MO
MHTEpECYIOIUM HX BompocaM. OTBeT Ha Tene(OHHBIN 3BOHOK HAYMHAETCS C MHPOpPMALUHU O
HAaUMEHOBaHUM OpraHa MECTHOI'O CaMOYIIPaBJIEHMs, B KOTOPOE IO3BOHWII 3asBUTEIb WU €r0
MpeCTaBUTENb, (DaMUINU, UIMEHU U (€CIIM MUMEETCs1) OTYECTBE JIHMLA, IPUHSBIIETO TesIe()OHHBIH
3BOHOK.

[Ipy HEBO3MOXHOCTU JOJDKHOCTHOIO JIMIA aJMUHHUCTpPALMU, IPUHSIBIIETO 3BOHOK,
CaAMOCTOSITEIbHO ~ OTBETUTh ~ HA  TIOCTAaBICHHBIE  BOMPOCHI  TeNEe(OHHBIA  3BOHOK
repeagpecoBbIBaeTCs (MIEPEBOJUTCS) HA JIPYroe JIOJDKHOCTHOE JHUIO aJAMMHHUCTpAlMU WIH KeE
3asBHUTENIO WM €ro MPEICTaBUTENI0 cooOmaercss Tene(OHHBI HOMEp, MO KOTOPOMY MOXKHO
MOJIyYUTh HEOOXOAUMYI0 WH(POPMAIHMIO 10 BOIPOCAaM HPEAOCTaBICHUSI MyHUIIUTIATBHOW YCIIYTH
1 O X0/JIe IPEI0CTaBIECHUS MyHUIIUTIAIIBHOMN YCIIYTH.

14. Eciin  3asBUTENs WIM €ro MpeACTaBUTENsT HE YIOBJIETBOpseT HHGopMalus Io
BOIIPOCAM IPEAI0CTaBICHNUS MYHUIIMIIAIBHON YCIYTH U O XOJI€ IPEIOCTABICHUS MyHUIIUITAIbHOM
YCIIyTH, MPENOCTaBI€HHAs JOHKHOCTHBIM JIMIIOM aIMUHUCTPALIMK, OH MOKET 0OpaTUThCS TIaBe
aJIMMHUCTPALK WU JIHUILY, UCTIOJIHSIONIEMY €r0 IMOJHOMOYUS (Aajee - IjlaBa aIMUHUCTPALUN), B
COOTBETCTBUU C IpapuKOM MpuemMa 3asiBUTeNIel WK UX IpeCTaBUTENEH.

[Ipuem 3asBUTENEN WM WX MPEACTABUTENEH TJIABOM aIMUHHCTPAIMU MPOBOJUTCA IO
MpeABAPUTEIIBHON 3aMCH, KOTOPasi OCYIIECTBISETCS 0 Tenedony 6-14-46.

15. Obparienust 3asBUTENS WK €r0 MPEACTABUTENS O MPEAOCTaBICHUHU HH(OpMALUU T10
BOIIpOCaM  MPEJOCTaBIEHUS] MYHHIMIAIbHON ycayru paccMarpuBatoTcss B TeueHue 30
KaJICHIAPHBIX JHEW CcO JHS peructpanuu ooOpamieHus. OOpaieHus 3asBUTEICH WIH WX
MIpe/ICTaBUTENEN 0 XO/€ NMPEAOCTaBICHNUS MyHULIUIIAIbHON YCIYTH pacCMaTPUBAIOTCS HE TIO3/IHEE
pabouero JIHA, CISAYIONIETro 3a JHEM PEeTUCTpaIluu OOpalIeHus.

JlHem peructpainuu oOpaiieHus SBIsSeTcs AeHb €ro MOCTYIUICHUS B aIMUHHUCTPALHIO.

OtBer Ha oOpamieHue, MOCTYNMBIIEE B aJMUHHCTpPAIMI0O B (opme 3IEKTPOHHOTO
JOKYMEHTa HalpaBiisieTcs B (OpME AJIEKTPOHHOTO JOKYMEHTa MO aJpecy 3JIEKTPOHHOMN MOYTHI,
yKa3aHHOMY B OOpaIieHuu.

OtBer Ha oOpaieHue, MOCTyNHUBIIEe B aJAMUHUCTpAIMIO B MHUCHbMEHHOH (dopme,
HaIpPaBJIAETCS MO MOYTOBOMY aJIpecy, YKa3aHHOMY B JAHHOM OOpaIeHUH.

16. Undopmarus 0 MecTe HaxoXIeHHs U rpaduke pabOThl aJIMHHUCTPALMU, a TaKXKe
MOII, koHTakTHBIC TenePOHBI, aapec OPUIUAILHOTO CaiTa aJAMHUHHCTPAIMH WU AJICKTPOHHOU
MOYTHl aAMUHUCTPALUH, MOPSAAKE MPEAOCTABICHNUS MYHULMIIAIBHON YCIYrH, a TakXKe HOpsJKe
noJiyueHus: “H(opmalmu Mo BOMpocaM MPeNOCTaBICHUS MYHHUILIMIIAIBHOM YCIYTH U O XOJe
MPEAOCTABJICHUS MYHULIUITAIBHON YCIIYTH Pa3MeIaeTcs:

1) Ha opunManbHOM caiiTe aIMUHUCTPAIUY;

2) na Ilopraine.

17. Ha wHbOpMAIMOHHBIX CTEHAAX, PACIOJOXKEHHBIX B IOMEIICHUSAX, 3aHUMAEMBIX
aJIMMHHCTpAIIMEH, pa3MeliaeTcs cieayomias nHhopManus:

1) 006 oprane MECTHOTO CaMOYIPaBJICHHUS, MPEIOCTABISAIONIEM MYHUILIUIAIBHYIO YCIYTY,
BKJIIOUasi UH(POPMAIIHIO O MECTe HaXOXKICHHUs, Tpaduke paboThl, KOHTAKTHBIX Tele(oHax, ajpece
OUIMAEHOTO caiiTa aIMUHUCTPALIMU U IEKTPOHHOU MOYTHI aMHUHHUCTpAIHH, a Takke 0 MOII,
OCYHIECTBJISIOIIUX MPEIOCTABICHNE MYHUIIUTIATBHOU YCIIYTH;

2) 0 mopsAaKe TNPEeAOCTABICHHUS MYHUIMNAIBHONM YCIYTM M XOJ€ IpeJoCTaBICHUs
MYHUIMNATBHOW YCIYyrd, B TOM 4YHcie 00 yciayraxX, KOTOpbIE SIBISIOTCS HEOOXOJUMBIMU H
00s3aTeNBbHBIMHU IS TIPEIOCTABICHUS MYHUIIUTIATBHON YCITYTH;

3) 0 mepevHe JOKyMEHTOB, HEOOXOIUMBIX JUIs IPEAOCTABICHUS] MyHUIIUTIAIBHON YCIIyTH;

4) o BpeMeHH MpuemMa JOKyMEHTOB, HEOOXOAUMBIX JJIsl IPEJOCTaBICHUS MyHUITUTATbHON
yCIIyTH;

5) 0 cpoke NnpenoCcTaBIeHNUs MyHULIUIIAIbHON YCIyTH;

6) 00 OCHOBaHHMSAX OTKa3a B NpPHEME JOKYMEHTOB, HEOOXOJIUMBIX Ul MPEIO0CTABICHHUS
MYHULUIIATBHON YCIYTH;

7) 06 OCHOBaHUSX OTKa3a B MPEAOCTaBICHUN MYHUITUTIAIBHON YCIIYTH;

8) 0 mopsmke oOXaloBaHUS peUIeHW W AelcTBUN (0e31eHCTBUsS), MNPUHUMACMBIX



(coBepiIaeMbIX) B paMKax IPEJOCTaBIECHUS MyHUIIMIIAIBHOM YCIIYTH;

9) u3BiieueHHs M3 3aKOHOJATENbHBIX M MHBIX HOPMAaTUBHBIX IPAaBOBBIX aKTOB,
COZIepKAIIUX HOPMBI, PETYJIUPYIOLIUE IIPENOCTABICHUE MYHULIUIIAILHON YCIYTH;

10) TekcT HACTOAIIErO A IMUHUCTPATUBHOTO PETIaMEHTa.

18. udopmupoBanue 3asBUTENCH WM UX MPEACTABUTEICH O MOPSIKE MPEIOCTaBICHUS
MyHUIMINaIpHOW ycnyru B M®DIL[, o XoJe BBINOJHEHHUS 3alpoOCOB O MPEAOCTABICHUU
MYHULUIIAJIBHON YCIyTH, a TaKXe II0 HHBIM BOIIPOCAM, CBS3aHHBIM C IIPEIOCTaBICHUEM
MYHUIUIIAJBHON YCIIYTH, @ TAaKK€ KOHCYJIBTHPOBAHHUE 3aABUTEIICU WIM UX IPEACTABUTENIEH O
MOPAAKE IPENOCTABICHUS MYyHHMIMNAIbHOW yciayrn B MODI[ ocymecTBisAIOTCS B NOPSIKE,
YCTaHOBJIEHHOM HacTosmed rmaBo, M®PI[, ¢ KOTOpbIMH aJIMHUHHUCTpaLMs 3aKIO4YniIa B
COOTBETCTBUU C 3aKOHOJATEJILCTBOM COIVIAIICHHS O B3aUMOICHCTBUU.

PA3JIEJ II. CTAHJIAPT ITPEJJOCTABJIEHUS MYHULIMITIAJIBHOM YCJIVIU
I'maBa 4. HanmeHoBaHNe MyHUIIMTIATILHOM yCcIyru

19. Ilon MyHHMLMIAIBHOW YCIYroM B HACTOSILEM aJMUHUCTPATUBHOM pErJIaMEHTE
ITOHUMAETCS BbIJIa4ya BBINMCKU U3 MOXO35MCTBEHHBIX KHUT.

I'maBa 5. HanMmeHnoBaHMe oprana, MpeAaoCTaBISIFONIET0 MYHUIUIIAIBHYIO YCIYTY

20. IIpenocraBnenre MyHUIUITAIBHON YCIYTH OCYIIECTBIISIET aIMUHACTPALINS.

21. Ilpu npenocrapieHNN MyHUIIMNIAIBHON YCIyTrd aIMUHUCTpALUs HE BIpaBe TpeOoBaTh
OT 3asIBUTEJIEN WIA MX MPEICTABUTEIEH OCYILIECTBICHHUS JACHCTBHIL, B TOM YHUCJIE COTJACOBAHUH,
HEOOXOUMBIX JUIsl TIOJY4YEHHUs MYHULIMIIAJIbHOW YCIYTM M CBSA3aHHBIX C OOpalieHueM B
rOCYAapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CAMOYIIPABJIEHUS U OpPraHU3aliy, 3a UCKIIOUEHUEM
MOJYYEHUs] YCIIYI, BKJIIOYEHHBIX B IEPEYEHb YCIYr, yKa3aHHble B 4acTu | crateu 9
®denepanpHoro 3akoHa oT 27 utons 2010 roma Ne 210-D3 «OO6 opraHuzaimu mpeaoCTaBICHUS
rOCYAApCTBEHHBIX U MYHULUIIATBHBIX YCIYI.

I'maa 6. Onucanue pe3ynbTaTa NPea0CTABICHUS MYHUIIMTIAILHON YCIYTH

22. KoHE4HBIM pe3yJIbTaTOM MPEeA0CTaBICHHUSI MyHUIIUIATILHON YCIyTH SBISETCS:

1) mpenocTaBieHUE BHIMUCKU U3 MOXO3IHCTBEHHOM KHUTH;

2) 0TKa3 B PEIOCTABICHUHN BBIMUCKU U3 MOXO035ICTBEHHON KHUTH.

Boinucka M3 MOXO34WCTBEHHOM KHUTH MOYXET COCTaBIISATHCA B MPOM3BOJIBHON (opme
(Hampumep, no QGopme OTAEIbHBIX JHMCTOB KHUTH, WM MO paszaenam (mojpaszienam), WId IO
KOHKPETHBIM ITyHKTaM KHUTH).

Boinucka u3 kHurH B (opMe DIEKTPOHHOTO JTOKYMEHTA IOJMUCHIBACTCS YCUJICHHOU
KBAIU(UIIUPOBAHHON  DJEKTPOHHOW TMOJMUCHIO TIaBbl MECTHOM aJAMMHHUCTpAIlMM  WIIU
YIIOJTHOMOYEHHBIM UM JIOJDKHOCTHBIM JIMIIOM.

I'maBa 7. CpOK npeaoCTaBJICHUS MYHHHHHaHBHOﬁ yCiayru, Cpok BblIa41 JOKYMCHTOB,
SABJIIFIOINUXCA PE3YJIbTATOM IMMPEAOCTABIICHU A MYHHHHHaHLHOﬁ yCiIyru

23. MyHununaneHasi yciyra IpelocTaBisieTcs B TedeHue 3 pabouux JHEH co JaHA
NOCTYIUIEHHUS. B aJIMUHHUCTPALMIO JOKYMEHTOB, yKa3aHHBIX B IyHKTax 26 ¥ 27 HacCTOALIETO
aJIMUHUCTPATUBHOTO perIaMeHTa.

24. BpinKcka U3 MOXO35MCTBEHHBIX KHUT BBIIAETCS 3asBUTENIO WM €r0 MPEICTAaBUTENIO B
TEUeHHe OJHOro pabouero JHS CO JHS NOMUCAHMA ITIaBOM aIMUHUCTPAIIMH TAKOTO JOKYMEHTA.

I'maBa 8. HopMaTuBHbIE IPaBOBBIE AKTHI, PETYIUPYIOLIUE NPEJOCTABICHUE
MYHULUIATBHON YCITyTH

25. IlepeueHr HOPMATHBHBIX IIPABOBBIX AKTOB, PETYIHUPYIOIIUX IPEAOCTaBICHHUE
MYHUIUNATBHOW YCIYyrd (C yKa3aHMEM UX PEKBU3UTOB M HCTOYHHUKOB O(HUIIMATBEHOTO



oIyOJIMKOBaHUS ), pa3MeliaeTcss Ha 0(pUIMaIbHOM caiite aaMuHucTpanuu u Ha [loprae.

I'maBa 9. McuepnbiBaronuii nepeyeHs JOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUH C
HOPMAaTUBHBIMU IIPABOBBIMM aKTaMH ULl IIPEIOCTABICHUSA MYHUIIMIIAIBHOMN YCIIYTH U YCIIYT,
KOTOPBIE SIBJISIFOTCS. HEOOXOJUMBIMH 1 0053aTeIbHBIMU IS IPEA0CTABICHUS MYHUIUITAIBHON
YCIYTH, NOJUIekKAIUX IPEICTABICHUIO 3assBUTENIEM HIIU €r0 IPEICTaBUTENIS, CIIOCOOBI NX
MIOJTyYEHUS 3aBUTEJIEM HIIU €r0 IPEACTaBUTENIEM, B TOM YHCIIE B DJICKTPOHHOH (opme, TOPsIIOK
UX MPEACTaBICHUSA

26. C 1enpl0 NOJY4YEHUs BBIIUCKU U3 TOXO3SHCTBEHHBIX KHHUI 3asBUTENIb WU €ro
MIpe/ICTaBUTENb [0JIaeT B aAMUHUCTPALIMIO 3alIpOC O IPEJOCTAaBIEHUN MYHULIUIIAIbHOW YCIYTH B
(bopme 3asBICHUS O BbIJAaU€ BHIMCKH M3 TIOXO3SIMCTBEHHBIX KHHT (J1aee - 3asBiieHue) mno gopme
COTJIaCHO MPUJIOKEHHUIO K HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

3asBlI€HHE O MPEJOCTaBICHUM BBIMUCKUM M3 KHUTM MOXET OBITh 3allOJIHEHO OT PYKH,
MaIIMHOIMCHBIM CIIOCOOOM MO0 MOCPEICTBOM 3JIEKTPOHHBIX MEYaTaIOIIMX YCTPONCTB, a TaKKe
MOJrOTOBJICHO B 3JIEKTPOHHOU popme ¢ momorsto [loprana.

3asBIeHME, HAIpPaBIEHHOE B AEKTPOHHOU (opme ¢ ucnonb3zoBaHuem lloprana, MoxeT
ObITh MOJIMUCAHO YCHUJICHHOM HEKBAIM(DUIMPOBAHHON HIIEKTPOHHOM MOAMNKMCHIO, CEpTHU(HUKAT
KJII0Ya MPOBEPKH KOTOPOW CO3/1aH U MCIMOJb3yeTcsl B HH(QpacTpykType, oOecnedrBaromien
MH(OPMALIMOHHO-TEXHOJIOTMYECKOE B3aUMO/IeHCTBIE HH(OPMALIMOHHBIX CUCTEM, UCIOJIB3YEMbIX
JUIS TIPEIOCTaBJICHUS TOCYIapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYT B DJEKTPOHHOU Qopme, B
coorBerctBuM ¢ IlocranoBnennem IlpaBurensctBa Poccmiickoit @enepannu ot 01.12.2021 Ne
2152 «O0 ytBepxkaenuu [lpaBun co3naHus U HCIOIB30BaHUS cepTHU(UKaTa KIHO4a MPOBEPKH,
YCUJIEHHOM HEKBaTU(UIIUPOBAHHON 3JIEKTPOHHOU MO AU CH B uH(ppacTpykType,
obecnieunBaromieid  MHOOPMALMOHHO-TEXHOJIOTMYECKOE  B3aUMOJEUCTBHE WH(GOPMALIMOHHBIX
CUCTEM, HCIIOJIb3YEMBIX MJI1 MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYT B
ANEKTPOHHOU (popmey.

B 3adBneHun o mpenocTtaBieHUM BbINUCKM M3 KHUrK rinaBoil JIIIX wim vHBIM uieHOM
JITTX ykaspiBaetcst popMat MpeaoCTaBICHHUS TaKOH BBIMTUCKU (B (popMe 2JIEKTPOHHOTO JOKYMEHTa
WU Ha OyMa)XHOM HOCHTEIIE).

27. K 3aBJICHHIO 3aBUTENb UM €TI0 MPEACTABUTEND MPUIIAraeT CICAYIOINE TOKYMEHTHI:

1) KOnHUIO JOKYMEHTa, YI0CTOBEPSIOLIETO JINYHOCTh 3asBUTEIIS;

2) KOIHUIO JOKYMEHTA, yIOCTOBEPSIOLIEro JUYHOCTh MPEACTaBUTENS 3asBUTENA (B ciiydae
M0IaY¥ IOKYMEHTOB IIPEICTABUTEIIEM 3asIBUTEIIS);

3) IOBEpEHHOCTh WU WHOW JOKYMEHT, YAOCTOBEPSIOUIMN MOJTHOMOYHUS MPEACTaBUTENS
3asiBUTENIA (B Cilydae MoJlauu JOKyMEHTOB MPECTaBUTENIEM 3asBUTEIS).

28. 3asiBUTENh WM €ro NPEACTaBUTENb IMPEACTaBIsieT (HaIlpaBisieT) 3asBICHUE U
JOKYMEHTBI, YKa3aHHbIE B IYHKTE 27 HACTOSILEro aJMUHUCTPATUBHOTO PEIJIAMEHTA, OJHUM W3
CJIEYIOIIUX CIIOCOOOB:

1) myrem nUYHOTO OOpalIeHHs B aIMUHUCTPALIUIO;

2) uepe3 opraHU3alMU MOYTOBOM CBSI3U. B 3TOM ciiyyae TOKYMEHTHI MPEACTaBISIOTCS B
KOIMSIX, 3aBEPEHHBIX HOTAPUYCOM HJIU JOJDKHOCTHBIM JIMLIOM, YIOJITHOMOYEHHBIM B COOTBETCTBUH
C 3aKOHOJIaTeJIbCTBOM Ha COBEpIIECHHE HOTapUaIbHBIX NEHCTBUI MIM OpPraHoM (I0JHKHOCTHBIM
JIMIIOM), YIIOJIHOMOYEHHBIM Ha BbIJIauy COOTBETCTBYIOILETO JOKYMEHTA;

3) yepes nuuHbIi kabuneT Ha [lopTarne;

4) myTreM HarpaBJIeHUs Ha OPUIMATBHBINA aApec IEKTPOHHON MOYTHI aIMUHUCTPALINY;

5) uepe3 MOII.

29. B ciyuae obOpamenuss B M®L[ 01HOBpeMEHHO C KOMIUIEKCHBIM 3allPpOCOM 3asBUTEIb
WIN €ro IpeACTaBUTENb MOJAET CBeICHHs, JOKYMEHTHI U (WJK) UH(OpMAIHIO, TPETYCMOTPEHHBIE
HOPMAaTUBHBIMM IIPABOBBIMHM aKTaMH, PETYIUPYIOLIMMU OTHOLIEHMS, BO3HUKAIOLIUE B CBS3U C
NPEJOCTaBICHNEM YKa3aHHBIX B KOMIUIEKCHOM 3alpoce TOCyJapCTBEHHBIX M (MJIN)
MYHHMLIMIAIBHBIX YCIYr, 3a WCKIIOYEHHEM JOKYMEHTOB, Ha KOTOpBIE pacIpoCTpaHAETCs
TpeboBanue myHkTa 2 yact 1 crarbu 7 @eaepanbHoro 3akoHa ot 27 uronst 2010 roga Ne 210-D3
"O0 opraHu3aluu TMPeNOCTaBICHUS TOCYIApPCTBEHHBIX W MYHHMLMNAIBHBIX YCIyr', a Takxke
CBEJICHUH, TOKYMEHTOB U (MJM) MH(POPMALIMU, KOTOpBIE y 3asBUTENS WM €ro MpeJCTaBUTEIs
OTCYTCTBYIOT U JIOJDKHBI OBITh MOJIyYEHBI 110 pe3yjbTaTaM MPEAOCTABICHUS 3asBUTEIIO MU €T0



NPEJCTaBUTENI0O MHBIX YKAa3aHHBIX B KOMIUIEKCHOM 3alpoce TOCYAApCTBEHHBIX M (MJIH)
MYHUIUOATBHBIX ycayr. CBeaeHHs, JOKYMEHTH W (Wiu) WHGPOpMAaNWio, HEOOXOIUMBIE JUIA
IIPEIOCTABJIEHNS TOCYIAPCTBEHHBIX U (WIM) MyHULMIIAJIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM
3arpoce, 1 MoJlydyaeMble B OpraHU3alUsAX, YKa3aHHBIX B yacTH 2 ctatbu | denepanbHOro 3aKoHa
or 27 wronsa 2010 roma Ne 210-®3 "OO6 opraHuzanuy MpeaOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIUIATBHBIX YCIyTr", B pe3ylbTaTe OKa3aHUs YCIYT, KOTOPbIEC SBJISIOTCS HEOOXOJAUMBIMU U
00s13aTeNIbHBIMU JJIS1 TIPEIOCTABICHUS TOCYJAPCTBEHHBIX M MYHHLMIAIBHBIX YCIIYT, 3asBUTEIb
WM ero npeacraButens mnogaer B MO®PIL[ OgHOBPEMEHHO € KOMIUIEKCHBIM —3allpOCOM
CaMOCTOSITENIBHO.

30. Ilpu npeagocTaBaeHUM MyHUIIUIAIBHON yCIyrd aJJMUHUCTpALUsl HE BIIpaBe TpeOOBaTh
OT 3asBUTENEW WM UX IPEACTABUTENEH [IOKYMEHTHI, HE YKa3aHHble B IyHKTax 26 u 27
HACTOSIILEro aAMMHUCTPATUBHOIO PETJIAMEHTA.

31. TpeGoBaHus K JOKyMEHTaM, IPECTABIISIEMBIM 3asIBUTEIIEM WIIH €T0 MPEICTABUTEIICM:

1) TOKyMEHTBI JTOJDKHBI MUMETh Ie4aTH, MOJAMUCH YHOJIHOMOUYEHHBIX JOJKHOCTHBIX JIUI]
roCy/lapCTBEHHBIX OpPraHOB, OPraHOB MECTHOT'O CaMOYMPAaBJIEHUS WM JOKHOCTHBIX JIMI[ MHBIX
OpraHM3alyii, BbIJIABIIUX JaHHbIE JIOKYMEHThl WJM YAOCTOBEPHUBIIMX MOJJIMHHOCTh KOMHH
JOKYMEHTOB (B Cilyyae MOJY4eHUs JOKyMEHTa B (popMe AJIEKTPOHHOTO JOKYMEHTa OH JOJDKEH
OBITh MOANKCAH 3JEKTPOHHOW MOANMCHIO 3aBUTENS WUJIM €ro MPEeICTaBUTENS B COOTBETCTBUU C
MYHKTOM 69 HacTOSIIEro aJMUHUCTPATUBHOTO PETIaMEHTA);

2) TEKCThI IOKyMEHTOB JIOJDKHBI ObITh HaNMCaHbl Pa300pPUKBO;

3) TOKyMEHTBl HE JOJDKHBI MMETh MOJYUCTOK, MPUIHUCOK, 3aYEPKHYTBIX CJIOB U HE
OTOBOPEHHBIX B HUX HCHPABICHUM;

4) TOKyMEHTHI HE JOJKHBI OBITh HCIIOJIHEHBI KapaHalioM;

5) AOKYMEHTBl He JOJKHBI HMETh MOBPEXKACHUN, HalW4Yhe KOTOPHIX HE IO3BOJISIET
OJIHO3HAYHO MCTOJKOBATh UX COJEpIKAHUE.

I'maBa 10. VcuepribiBaromuii mepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUH C
HOPMaTUBHBIMHU ITPABOBBIMH aKTaMU TSI MIPEIOCTABICHHUS MYHUIIUITAIIBHOW YCITYTH, KOTOPBIE
HaxoJIATCS B PACTIOPSKEHUHN TOCYIapPCTBEHHBIX OPraHOB, OPTraHOB MECTHOTO CAMOYTIPABJICHHS U
WHBIX OPTaHOB, YUYACTBYIOIIHUX B MPEAOCTABICHIUH MYHUIIUTIAILHON YCIyTH, U KOTOPHIS
3asBUTEIb WM €TO MPEJCTABUTEIb BIIPABE MPEACTABUTD, @ TAKXKE CIIOCOOBI MX TOJTYUCHUS
3asBUTEIISIMH WJTK UX MPEJCTABUTEISIMU, B TOM YHCJIE B AJICKTPOHHOU opMe, TIOPSIOK UX
MIPEICTABJICHUS

32. JlokyMeHTbI, HEOOXOUMbIE JUIsl IPEJOCTAaBICHUSI MyHULIUIIAIbHOU YCIYTH, KOTOPHIE
HAXOJATCSl B PACIOPSKEHUU TOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABIICHUS U
MHBIX OPraHOB, YYaCTBYIOUIMX B IMPEIOCTABICHUU TOCYJAPCTBEHHBIX WM MYHULHUIMATbHBIX
yCIyT, ¥ KOTOPbIE 3asBUTENb WU €T0 MPEACTABUTENb BIPABE MPEICTABUTh, OTCYTCTBYIOT.

I'maBa 11. 3ampet TpeGoBaTh OT 3asBUTENS MPEACTABICHUS JOKYMEHTOB U HH(OpMALIUU

33. AAMMHHCTpaLUs Py IPeOoCTaBIEHNY MyHUIIUIIAIILHOM YCIIyry HE BIpaBe TpeOOBaTh
OT 3asiBUTEJICH WM UX MPEJICTABUTENICH:

1) npeacraBieHuss JOKYMEHTOB UM MH(OpManmMM WIM OCYLIECTBICHUS JCHCTBUM,
IIPEJICTaBICHUE WM OCYILECTBIEHHE KOTOPBIX HE MPENYCMOTPEHO HOPMAaTHBHBIMHU NPAaBOBBIMH
aKTaMH, PETyJIUPYIOLIMMHU OTHOIICHHS, BO3HUKAWOIIME B CBSA3M C IPENOCTaBICHUEM
MYHHULMIIAILHON yCIIyTH;

2) mpeAacTaBiIeHUs JOKYMEHTOB W HMH(QOpPMalUM, B TOM YHCIE MOJTBEPIKIAIOIINX
BHECEHHUE 3asBUTEJIEM IUIATHl 33 MPEJOCTaBICHUE T'OCYJApPCTBEHHBIX M MYHMIIMIIAJIBHBIX YCIYT,
KOTOpBIE HAXOJATCS B PACHOPSHKEHMM aJIMUHHUCTpAlMM, TOCYAApCTBEHHBIX OpPraHOB, OPraHOB
MECTHOTO CaMOYIIpaBJIeHUs U (WJIM) MOJIBEAOMCTBEHHBIX FOCYIapCTBEHHBIM OpraHaM M OpraHam
MECTHOTO CaMOYIPABJIEHUS OpPraHu3alMi, Y4acTBYIOUIMX B IMPEAOCTaBICHUM MYHULUINAIbHOU
yCIyrd, B COOTBETCTBUM C HOPMAaTHBHBIMU NpaBOBbIMH akTamu Poccuiickoit Penepanum,
HOPMAaTUBHBIMU TIPAaBOBBIMH akTaMu MpKyTCKO#l 00JacTH, MYHHMIMIAIbHBIMH MPAaBOBBIMHU
aKTaMH, 3a HCKIIIOUEHHUEM JOKYMEHTOB, BKJIIOUEHHBIX B OIIPEJEICHHBIM 4YacTblo 6 craTbu 7
@enepanbHoro 3akona ot 27 urons 2010 roma Ne 210-03 "OO6 opraHuzanuu mpeaocTaBICHUS



rOCyJapCTBEHHBIX U MYHULIUTIAIBHBIX YCIYT" epeueHb TOKYMEHTOB;

3) npeacTaBieHUsT JOKYMEHTOB M MH(OPMALUH, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIMCh MPU MEPBOHAYATIHHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX
UL TIPEJOCTaBJICHUS MYHHIMIIAIBHON YCIyrd, JuO0 B NPEAOCTABICHHH MYHUIIUNAIBLHOU
yCIyrd, 3a HCKIIOYEHMEM CIIy4aeB, NPEJyCMOTPEHHBIX B IyHKTe 4 uactu 1 crateu 7
@enepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-®3 "OO opraHuzanuu npeaocTaBiICHUS
roCyIapCTBEHHBIX U MyHULIMIIAJIBHBIX YCIYT";

4) mpenocraBiieHUs: Ha OyMa)KHOM HOCHTENE JOKYMEHTOB M MH(OpPMAIUH, JIEKTPOHHBIC
0o0pa3bl KOTOPBIX paHee ObUIM 3aBEPCHBI B COOTBETCTBHM C MyHKTOM 7.2 wactu 1 crathu 16
®enepanbHoro 3akoHa ot 27 utons 2010 roga Ne 210-®3 "OO opraHuszanuu npeaocTaBiICHUs
rOCy/lapCTBEHHBIX M MYHUIMNAIbHBIX YCIYT", 3a HCKIIOYEHHEM CIIy4aeB, €CIM HaHECEHHUE
OTMETOK Ha TakKhe JOKYMEHTbl JHOO0 HX W3BITHE SBISETCS HEOOXOJAUMBIM YCIOBUEM
MPEJOCTaBICHUS! MYHULIMTIAIBHOW YCIYTH, W MHBIX CIy4aeB, YCTAHOBJCHHBIX (eaepalbHbBIMH
3aKOHAMHU.

I'maBa 12. McuepnbiBaromuii nepeyeHb OCHOBAHUM U1 0TKa3a B IpHEMe JOKYMEHTOB,
HEO0OXOIMMBIX JJIs1 IPEIOCTABIEHUS MYHUIIUIIAIIBHON YCIIYTH

34. OcHOBaHUSAMH Ui OTKa3a B IpUEME JOKYMEHTOB SIBIISIFOTCSI:

1) 3asiBjleHHEe HE COOTBETCTBYET (hOpME 3asiBJICHHUS, YCTAHOBJICHHON TPUIOKEHHEM K
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY;

2) HeMpe/ACTaBJICHUE 3asgBUTEIIEM WJIM €ro IPeJACTaBUTENIEM TOKYMEHTOB, yYKa3aHHBIX B
MyHKTE 26, 27 HaCcTOAIEr0 aIMUHUCTPATUBHOTO PETIaMEHTa;

3) HECOOTBETCTBUE MPEACTABICHHBIX 3asBUTENIEM WJIM €ro MpPEeJCTaBUTENEM JIOKYMEHTOB
TpeOOBaHUSM, YKa3aHHBIM B MMyHKTE 31 HACTOSIIET0 aIMUHUCTPATUBHOTO PETJIAMEHTA,

4) Hanuuue B JOKYMEHTaX HEeI[eH3YPHBIX JTM00 OCKOPOUTEIbHBIX BHIPAKEHUH, YTPO3 KU3HHU,
3I0POBBIO U UMYILIECTBY JOJKHOCTHBIX JIUI aIMUHUCTPALINH, a TAKKE YICHOB UX CEMEHN.

35. B ciiydae ycTaHOBJIEHHSI OCHOBAHMM JUIsl OTKAa3a B MPUHATHHU JOKYMEHTOB JOJKHOCTHOE
JULO AaJMUHUCTpPALUU, OTBETCTBEHHOE 3a IPHUEM M PErHCTPAlHI0 JOKYMEHTOB, COBEpPLIACT
JNEUCTBUS MO YBEIOMJIEHHUIO 3asIBUTENS WIM €r0 MPEJICTABUTENS B IMOPSAKE, MPEAYCMOTPEHHOM
myHKTOM 80 HAaCTOSIIEro aIMUHUCTPATUBHOTO PErJIaMEHTA.

36. OTKa3 B mpHeMe JOKYMEHTOB HE MPEMSITCTBYET MOBTOPHOMY OOpallleHUIO 3asBUTEINEH
WIM WX T[peACTaBUTENeH 3a MNpeJoCTaBICHHEM MYHULUIMAIbHOW YCIYTH U MOXET OBITh
00>kaloBaH 3asBUTENIEM WM €ro MPEeJCTaBUTENEM B IMOPSAKE, YCTAaHOBJICHHOM JEHCTBYIOIIUM
3aKOHO/IaTEJILCTBOM.

I'maBa 13. McuepnsiBaroniuii nepeyeHb OCHOBaHUH ISl TPUOCTAHOBJICHUS WJIM OTKa3a B
PEOCTABICHUN MYHUIIUTIATBHON YCIYTH

37. OcHOoBanus A1 IMIPUOCTAHOBJICHUS  IIPEAOCTABJICHUS MYHHHHHaHLHOﬁ yCIyru
3aKOHOAATCJIbCTBOM HE IPCAYCMOTPCHBI.

38. OcHOoBanuem A1 OTKasa B IMPCAOCTAaBJICHUH MYHHHHHaHLHOﬁ YCIIYTH SBJISICTCA
HECOOTBCTCTBUC 3asiABHUTCILA Tpe6OBaHI/I$IM, IpEeaAYCMOTPCHHBIM  ITYHKTOM 3 HaCcToAImero
AIMUHUCTPATUBHOI'O PEIrIaMCHTA.

I'maBa 14. [lepedyensb ycnyr, KOTOpPbIE SABISIOTCS HEOOXOUMBIMU U 00s3aTeTbHBIMU 151
PEIOCTABICHUS MyHUITUTIATBHON YCIYTH

39. Ycnyru, KOTopble SBIISIIOTCS HEOOXOAUMBIMU U 00S3aTENIbHBIMU JUIS TIPEAOCTABICHHUS
MYHHUIMIIAIBHOMN YCIyTH OTCYTCTBYIOT.

I'nmaBa 15. Ilopsaok, pazmep 1 OCHOBaHUSI B3UMAHUs FOCYJapCTBEHHON NOLUIMHBI WJIM UHOU
IIJIaThl, B3UMAEMOU 3 NPEJOCTABICHUE MYHULIUIIAJIBLHON YCIYyIU

40. MyHuunaibHas yciyra nmpelocTaBiseTcs 0e3 B3UMaHUs rOCy1apCTBEHHON MOILTHHBI
WJIM MHOM IUIATHL.



41. B cnydyae BHeceHUS HW3MEHEHUN B BBIJAHHBIA B PE3YyIbTAaTe€ IPEIOCTABICHUS
MYHUIIUIAIBHONW YCIYTH JOKYMEHT, HAlpaBJICHHBI Ha HCIpaBJICHHE OIIMOOK M OIEYaToK,
JONYLICHHBIX 110 BUHE agMuHucTpanuu, MOIL], a Takke NOKHOCTHBIX JIMI aJAMUHUCTPALIMH,
pabotHrkoB M®LI, nara c 3asBUTENS HE B3UMACTCH.

I'naBa 16. Ilopsaok, pa3Mep 1 OCHOBaHUS B3UMAHUS I1J1aThl 33 IIPEJOCTABIECHUE YCIYT,
KOTOPBIE SIBJISIFOTCS. HEOOXOJMMBIMH U 0053aTeIbHBIMU JUTSI TPEIOCTABICHUS MYHHIIUTIAIBHOM
yCIIyTH, BKIItOYasi THPOPMAIUIO O METOIMKE pacueTa pa3Mepa TaKou I1aThl

42. [lnara 3a yCIyrd, KOTOpPBIE SIBISIOTCS HEOOXOIUMBIMA W OOSI3aTCIIBHBIMH IS
MIPEIOCTABJICHUS MYHUILIUTIATBHOU YCIYTH, OTCYTCTBYET.

I'maBa 17. MakcuMalibHbIN CPOK OKUAAHUS B OUEpEIU IPU M0AaUe 3asBICHUS U IIPU
MIOJIy4EHUH PE3YJIbTaTa MPEJOCTABICHUS TAKON YCIyru

43. MakcumanbHOe BpeMsl OKUIAHUSI B OUEPEH TpH I01a4e 3asBJIEHHS U JOKYMEHTOB HE
JOJKHO TIPEBBIIATE |5 MUHYT.

44. MakcumanbHOe BpeMs OXUAAHHUA B OYepeau IMpH I[OJyYEHUH pe3ylibTaTra
MYHUIUIIAJBHON YCIYTH HE JOJDKHO MPEBbIIATh 15 MUHYT.

I'maBa 18. Cpox u MOpSAIOK PErUCTpaAIliU 3asIBJICHUS, B TOM YHCIIE B AJIEKTPOHHOU (hopme

45. Peructpanuio 3asBICHUS W JIOKYMEHTOB, TMPEIOCTABJICHHBIX 3asBUTEIIEM WM €r0
MIPE/ICTaBUTENIEM, OCYILIECTBIISET JOKHOCTHOE JIMIO aJMUHUCTPAlMN, OTBETCTBEHHOE 3a IIPHUEM
W PETUCTpAIUI0 JOKYMEHTOB, B TOM YHCJI€ B JJIEKTPOHHOU (opme, B KypHalle perucTpaiuu
oOpallleHui 3a TPEeNOCTaBICHUEM MYHULUIAIBHOW YCIYTH MYyTEM MPHUCBOCHUS YKa3aHHBIM
JOKYMEHTaM BXO/ISIIET0 HOMEpPA C YKa3aHUEM JIaThl MOJTy4eHHUSI.

46. Cpok perucTpanuy MpeACTaBICHHBIX B aJIMUHUCTPALMIO 3asBJICHUS U JIOKYyMEHTOB
IIPU HEMOCPEACTBEHHOM OOpaIlleHUH 3asBUTENS UM €ro MPEICTaBUTENs B aIMUHHCTPALUIO HE
JOJIKeH TMPEeBBIATh 15 MHUHYT, NpH HaNpaBiIeHUU JOKYMEHTOB uYepe3 OpraHu3allyd MOYTOBOH
CBSI3M WJIM B AJIEKTPOHHOU (opMe - OJMH pabouuil JIeHb CO JHS MOJIy4eHHUS aJMUHUCTpaLuen
YKa3aHHBIX JJOKyMEHTOB.

47. Jluem peructpanuu JOKyMEHTOB SIBJISETCS JACHb UX MOCTYIUICHHUS B aAMHHHCTPAIIIO
(mo 16.00 wacoB). Ilpu mnocrymienunn nOKyMeHTOB mocie 16.00 yacoB WX perucrpanus
MIPOUCXOIUT CIAEAYIOIINM pabOYUM JTHEM.

I'naBa 19. TpeGoBaHMs K TOMELIEHUAM, B KOTOPBIX IPEAOCTABIAETCS MyHULIUIIAIBHAS
ycayra

48. Bxon B 37aHMe aJAMHUHUCTpalMM 00Opyayercs HMHPOPMAIMOHHON TabIuuKou
(BBIBECKOI), coaeprxkalieil nHGOPMAIUIO O MOJHOM HAMMEHOBAaHUU aIMUHUCTPALIUU.

49. AnmuHucTpanus oOecrieynBaeT MHBAIMUIAM (BKJIIOYas HWHBAIUAOB, UCHOJIB3YIOMIMX
Kpeciia-KOJISICKU ¥ COOaK-TIPOBOIHUKOB):

1) conmpoBoOXAeHNE WHBAIHIOB, UMEIOIIUX CTOMKHE pacCTpoicTBa (YHKIUU 3pEHUS H
CaMOCTOSITENIbHOTO MEPEABUKEHHUS, U OKA3aHUE UM MOMOIIY B 3[JaHUU aJJMUHUCTpAIUH;

2) momycK B 3[MaHUE aIMUHHUCTPAIMU COOAKU-TIPOBOJHUKA TMPH HAIMYUU JOKYMEHTA,
MOATBEPIKIAIOIIETO €€ ClelnaIbHoe 00YUeHHEe U BbIIaBaeMOTro 1Mo (opMe U B MOPSIKE, KOTOPHIE
onpenenstoTcsa (eaeparbHbIM OPraHOM HCIOJHUTENBHON BIIACTH, OCYHIECTBISIOMNUM (DYHKIIUU
Mo BBIPAaOOTKE M pealu3alid TOCYAAPCTBEHHOM TMOJUTUKM W HOPMATHBHO-TIPABOBOMY
PETYIUPOBAHUIO B chepe CONMATBHON 3alUThl HACEICHUS;

3) okazaHHWEe JIOJDKHOCTHBIMHM JIMIIaMH ¥ PaOOTHUKAMU aIMUHUCTPAIMU [TOMOIIU
WHBATUIaM B MPEOJIOJICHUU OaphepOB, MEMIAIOIINX MOTYYSCHHIO UMHU YCIYT HapaBHE C APYTUMU
TUIAMHU.

B cnygasx, ecnu 31aHue HEBO3MOKHO MOJTHOCTHIO IPUCIIOCOOUTH C YUETOM MOTpeOHOCTEH
WHBAIUIOB, a[IMUHUCTpAIUs 10 €ro PEeKOHCTPYKIMH WM KalWTaIbHOTO PEMOHTa MPUHUMAET
COTJIACOBAHHBIE C OJTHUM M3 OOIIECTBEHHBIX 00bEIMHEHUIN MHBAIIMOB, OCYIIECTBISIONINX CBOIO



JeAaTeNbHOCTh Ha Tepputopuu [logoBrHO-YepeMX0BCKOTO MYHHUIIMIIATBHOTO 00pa30BaHuUs, MEPhI
1u1st o0ecTieyeHns JOCTYIa HHBAINU/OB K MECTY MPEA0CTABICHHSI MyHUITUITAIBLHON YCIIYTH.

50. Madopmarmontbie TaOMHUKH (BBIBECKH) Pa3MEMIAIOTCS PSAIOM C BXOJOM B 3JIaHUE
aJIMUHUCTpaIMU MO0 Ha JABEpH BXOJa B 3/IaHHE aJJMHUHUCTPALIUHN TaK, YTOOBI OHU OBUIM XOPOIIO
BU/JIHBI 3asIBUTEIISIM UM UX MPEIACTaBUTEISAM.

51. [lpuem 3asBUTENEW WM MX MPEACTaBUTENEH, IOKYMEHTOB, HEOOXOIUMBIX JUISA
MPEJOCTaBICHUS MYHULIUTIAIBHOW YCIYTH, OCYIECTBIISICTCS B KAOMHETaX a/IMUHUCTPAIIHH.

52.Bxon B KaOMHET aJMHHUCTpAIK 00opyayercs WHGOPMAIMOHHONH TaOIMUYKOi
(BBIBECKOH) € yKa3aHHEM HOMepa KaOMHETa, B KOTOPOM OCYIIECTBIIIETCS IpPEAOCTaBICHHE
MYHHUIIUIIAJBHOU YCIIYTH.

53. Kaxnoe paboyee MeCTO [ODKHOCTHBIX JIMIl AJMHHUCTPAIlMM JIOJDKHO OBITH
000pYZOBaHO TEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNIa K HEOOXOIUMBIM
MH(GOPMAIIMOHHBIM 0a3aM JTaHHBIX, TIEYATAIOIUM U CKaHUPYIOLIUM YCTPOHCTBAM.

54. Mecra 0xuaHUs JOJKHBI COOTBETCTBOBATh KOM(MOPTHBIM YCIOBUSAM JUISl 3asiBUTENCH
WM UX TPEJCTaBUTENEH U ONTUMAJIbHBIM YCIOBUSAM paOOThI JOKHOCTHBIX JIUI] aIMUHUCTPALIUH.

55. Mecra oxugaHus B O4epeAd Ha MpUEM, MoJady JOKYMEHTOB, HEOOXOIAMMBIX IS
MPEIOCTABJICHNUS MYHUIMNAIBHON YCIyTH, O00OPYAYIOTCS CTYJIbSIMU, KPECEIbHBIMU CEKIMSIMH,
CKaMbSIMH.

56. Mecra a1 3amojHEHHs] JOKYMEHTOB 000pyAyOTCs MH(OPMAlMOHHBIMHU CTEHJaMH,
CTY/bSIMU M CTOJIAMU 11 BO3MOXKHOCTH 0()OPMIICHHS IOKYMEHTOB.

57. NudopmaimoHHbie CTEHIBI Pa3MENIAlOTCsl Ha BUIAHOM, JOCTYITHOM JUIS 3asBUTENICH
WIM WX TPEeACTaBUTENEeH MecTe M MpU3BaHbl OOECHEUUTh 3asBUTENS WU €ro MpeICTaBUTEIs
ucyepneiBatomiei nHpopmanueil. CTeHapl J0JKHBI ObITH 0OPMIIEHBI B €AMHOM CTUJIE, HAAMUCU
c/ienaHbl YepHbIM mpupTOoM Ha 6erom pore. OdopmiieHre BU3yalbHONU, TEKCTOBOM HHPOpMAIMH
0 TIOpSJKE MPEAOCTABICHNUS MYHUIIMNAIBHON YCIYrH JOJHKHO COOTBETCTBOBATH ONTHUMAJILHOMY
3pUTEIBLHOMY BOCIIPHATHIO 3TON MH(DOPMAIUK 3assBUTENISIMU HIIU UX MPEACTABUTEIISIMH.

I'masa 20. IToka3zaTenu JOCTYMHOCTH U Ka4€CTBA MyHULIMNIAIBHOM YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJICHCTBUMN 3aBUTENS C IOJKHOCTHBIMHU JIMIIAMH TIPH MPEAO0CTaBICHUN
MYHHUIMIIAIBHON YCIYTH U UX MPOJODKUTEILHOCTh, BO3MOKHOCTD MOJIy4eHUsI HH(GOPMALIUU O
X0/JIe MPeA0CTaBICHUS MyHUIIUIAIBHOM YCIIyTH, B TOM YHCIIE C UCTIOIb30BAaHUEM
MH(OPMALMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT WA, BO3MOKHOCTH JTNOO HEBO3MOXKHOCTD
MOJIy4eHUsl MyHULIUNaabHOU yciayru B MO®I] (B ToM ymciie B OJHOM 00beMe), MOCPECTBOM
KOMILJIEKCHOTO 3ampoca

58. OCHOBHBIMH TIOKa3aTeIsIMU JOCTYITHOCTM U KadecTBa MYHHUIMNAIBHON YCIyru
SIBJISIFOTCSL:

1) cobnronenre TpeOOBaHMN K MeCTaM MPEIOCTABICHUS MYHUIUMNAIBHOW YCIyrd, HX
TPaHCIOPTHON JOCTYITHOCTH;

2) BO3BMOXHOCTh  NPEACTABICHUS 3asBICHUA U JOKYMEHTOB, HEOOXOAUMBIX st
MPEAO0CTABICHHUS MYHULIUNTAIbHON ycyru, yepe3 MOLI;

3) cpenHee BpeMsl 0KHIAHUS B OUEpeId IIPY N0JIaue JOKYMEHTOB;

4) xoiMuecTBO OOpaleHnii 00 00KajJoBaHWHM peUIeHWH W JelcTBUM (0e31eiCTBUSA)
aJIMMHUCTPAIIHH, a TAaKXKe JOJHDKHOCTHBIX JIUI] aIMUHUCTPAIINH;

5) KOJTMYECTBO B3aUMOACUCTBUI 3asBUTEN WU €ro MPEJACTABUTENS C JIOJDKHOCTHBIMU
JIMIIAMHU, UX TPOJOKUTEILHOCTD;

6) BO3MOXHOCTb TOJIydeHHS HH(GOPMAIMM O XOJ€ MpPeJOCTaBICHUS MYHUIMNAIbHON
YCIYTH.

59. B3aumopelcTBrE 3asABUTENS WIM €ro NpeACTaBUTENS C JOJDKHOCTHBIMHU JIMIIAMH
aJIMUHUCTPAIlMK OCYLIECTBISICTCA MpPU JUYHOM INPHEME T'PaXJaH B COOTBETCTBUH C TpapUKOM
npreMa rpakaaH B aIMUHUCTPALIUH.

60. BzaumopeiicTBue 3asBUTENS WIM €ro MPEJICTaBUTENs C JOJDKHOCTHBIMU JIMLIAMHU
aJIMUHUCTPAILIMU OCYLIECTBISAETCS MIPU JIMYHOM OOpAIleHUH 3asiBUTEIS UIIH €r0 MpeICTaBUTENs:

1) i mojauM  JOKYMEHTOB, HEOOXOJIUMBIX Uil TPEAOCTABICHHUS MYHHUIMIAIbHON
YCIYTH;

2) 11 OJTy4eHUs! pe3yabTaTa IpeaoCTaBICHUs] MyHUIUTIAIBHON YCIYTH.



61. IIpogOmKUTENBHOCT, B3aUMOJAEUCTBUSA 3asBUTEINS WM €r0 IPEJICTaBUTENS C
JOJDKHOCTHBIMU JIMLIAMU  aIMUHUCTPALMU TIPU IPEJOCTABIECHUN MYHMLMIIAJIBHOM YCIYrd HE
NOoJDKHA npeBblmarh 10 MUHYT MO KaXIOMy M3 YyKa3aHHbIX B IIyHKTe 60 HacTosIIero
aJMMUHHUCTPATUBHOI'O PErJaMEHTa BUJIOB B3aUMOICHCTBUS.

62. KosinuecTBO B3aMMOJAEHUCTBUN 3asBUTENSI WIM €r0 MPEICTABUTENS C JOKHOCTHBIMU
JULAMHU aIMUHUCTPALUU MIPU NIPEAOCTaBICHUN MYHUIIMIIAIBHON YCIYTH HE JIOJKHO IIPEBBILIATD
IBYX pa3.

63. 3asgBuTento o0OecreyMBaeTCs BO3MOXKHOCTH IOJIA4M  3apoca O MPEIOCTaBICHUN
MYHULIMIAJIBHON yCIyrd W TOJY4YeHHs pe3ylbTaTa MYHULMIIAIBHOM YCIYTH IOCPEICTBOM
HCIIOJIb30BAHUS 2JIEKTPOHHOM IMOYTHI aqMuHucTpanuy, Iloprana, MOILI.

3asgBHUTENb U €r0 MPEACTABUTEIh UMEIOT BO3MOXKHOCTH IMOJYYHTh MHPOPMALUIO O XOJe
[IPEIOCTABJICHUS MYHHUIMNAJIbHONW YCIYrd B aJAMMHHUCTpPAlMM B MOPSJIKE, YCTaHOBJIEHHOM
IyHKTaMH 7-15 HacTOAIIEro aIMUHUCTPATUBHOTO pErjlaMeHTa.

I'naBa 21. Hble TpeGoBaHMsI, B TOM YUCIIE€ YUUTHIBAIOIINE OCOOCHHOCTH MPEA0CTABICHUS
MyHHIMIAIBHOU yeiayru B MOLI u o skcreppuTopraibHOMY NPUHIUIY, 0COOEHHOCTH
MIPEIOCTABJICHNS MYHULIUIIATbHON YCIYTH B 3JIEKTPOHHOM Qopme

64. MyHununanpHas yciayra o 3KCTeppuTOpUaIbHOMY IPUHIIMITY HE MTPEI0CTaBIISIETCS.

65. Opranuzanusi MNPEAOCTABICHUS MYHULMIIAIBHOM YCIYI'M OCYIIECTBISETCS IO
npuHnuny "oaHoro okHa" Ha Oaze M®ILl nmpu nuyHOM OOpallleHWu 3asBUTENS WU €ro
MPEACTABUTENS.

[Ipu mpenocTaBiieHNH MyHUIUMIIAIBHOM YCIYyrd YHUBEpCalIbHBIMU creruanucramu MOL]
OCYHIECTBJISIOTCS  CIEAYIOIIHE  AJMUHUCTPAaTUBHBIE  JIEWCTBUS B  paMKax  OKa3aHUs
MYHHUIUTTAILHOW YCIIYTH:

1) uadopMUpOBaHUE 3aSBUTEIICH WIM WX IPEACTABUTEIICH O MOPSAAKE MPEIOCTaBICHUS
MYHULIMIIAJIBHOW YCIYIM, B TOM YHCJIE€ IIOCPEACTBOM KOMIUIEKCHOTO 3ampoca, O XOJHe
BBIIIOJIHEHUS 3aIllpoca O MPEOCTaBICHUY MYHUIIMIAIBHON YCIIYTH, KOMILIEKCHBIX 3allpOCOB, IO
UHBIM BOIPOCAaM, CBSI3aHHBIM C IPENOCTABICHUEM MYHHUIUNAIBHOM YyCIyrd, a TaKke
KOHCYJIbTUPOBAaHUEM 3adBUTENICH WJIM HX MPEACTABUTENEH O MOpPALKE MPEIOCTABICHUS
MYHHUIMTNIATBbHOU yciiyru B MOII;

2) mpueM 3asBJIEHMsT M JOKYMEHTOB, IIPEACTaBIECHHBIX 3asBUTEIEM WM  €ro
IIPEICTaBUTENIEM, B TOM YHUCJIE KOMIUIEKCHOTO 3aIIpoca;

3) oOpaboTka 3asBIEHUSA U MPEACTABIECHHBIX JTOKYMEHTOB, B TOM YHCJE KOMILJIEKCHOTO
3a1poca;

4) HanpaBieHUE 3asBJIECHUA U JOKYMEHTOB, IPEJICTABICHHBIX 3asABUTEIEM WU €ro
IIPEICTABUTENIEM, B aIMUHUCTPALIMIO;

5) BBlJaua pe3ynapTaTa IPeJOCTAaBICHUS MYHULUNAIBHOM yciayrd (B TOM  4YHCIe
JOKYMEHTOB, IOJYYEHHBIX IO pPe3ysbTaTaM HIPEOCTaBIEHUS BCEX TOCYIAapCTBEHHBIX U (MIIN)
MYHULUNAIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3aIpoce) WU yBeIOMJIEHHs 00 OTKa3e B
IIPUHATHUY 3asBJICHUS K pACCMOTPEHHUIO.

66. loctyn x umHpOpManMH O CpOKax U HOPsJIKE HPEJOCTaBIECHUS MYHMLUINAIbHOM
yciayru, pasmenieHHod Ha Iloptane, ocymiectBiisieTcst 0€3 BBINOJHEHHs 3asBUTENEM WU €ro
NIPEJCTaBUTENIEM KaKUX-THOO TpeOoBaHMIA, B TOM 4yHcie 0€3 HCHOJIb30BAHUS MPOTPAMMHOTO
o0ecrieyeHns, yCTaHOBKAa KOTOPOTO HAa TEXHUUECKUE CPE/ICTBA 3asBUTEIIS UM €r0 MPEeCTaBUTEIs
TpeOyeT 3aK/IOYeHHs JIMIEH3MOHHOIO MM HWHOTO COIJIallieHWs ¢ IpaBoobiazaTenemM
IPOrpaMMHOTO OOecledyeHus, NpPeAyCMaTPUBAIOIIEr0 B3MMAaHUE IUIAThl, PETHCTPALUIO WM
aBTOPHU3ALUIO WX IIPEAOCTABICHUE UM IIEPCOHANIBHBIX JTaHHBIX.

67. IlpenocraBneHne  MyHHLMINAJIBHOW  yCIyru ¢ ucnosb3oBaHueM  lloprana
OCYLIECTBJISICTCS B OTHOLUCHUM 3asABUTEICH, MPOLIEAIINX MPOLENYPY PpErucTpauuud Hu
aBTOPHU3ALIUM.

68. [Tomaua 3asBUTENEM 3asBICHUS B HJIEKTpoHHOH ¢dopme mnocpenactsom Iloprana
ocyliecTBisieTcs B Bujae QaiinoB B popmare XML, co3naHHbIX ¢ ucnoib3oBaHueM XML-cxeMm u
o0ecreynBaroIuX CYUTHIBAHUE U KOHTPOJIb MPEACTaBICHHBIX JTAaHHBIX.

[lonaua 3asBuTENneM 3asBiICHUS B (OpME DIIEKTPOHHOTO JIOKYMEHTa IOCPEACTBOM
AJIEKTPOHHOU MOYTHI OCyImIecTBIseTcsl B Buae (aitnoB B dopmare doc, docx, odt, txt, xls, xIsx,



ods, rtf.

DJNEeKTPOHHBIE JOKYMEHTHI (JJIGKTpOHHBIE OOpa3bl JOKYMEHTOB), NpUJIaracMele K
3asBJICHHIO, B TOM YHMCJIE JJOBEPEHHOCTH, HANpaBJsItOTCs B BUAE daiinos B popmatax PDF, TIF.

69. IIpn oOpamieHun 3a MPEeJOCTaBICHUEM MYHHIMIIATBHOW YCIYyTH B 3JIEKTPOHHOM
dbopme 3asgBUTENIh WM €r0 MPEACTABUTENb HCIOJIb3YeT YCUJICHHYIO KBAJIM(UIIMPOBAHHYIO
JIEKTPOHHYIO MOJNMUCh. 3asBJIEHUE U JOKYMEHTBI, I10/IaBa€Mbl€ 3asBUTEJIEM B 3JIEKTPOHHOMU
¢dopme ¢ ucnonb3oBanuem [loprana, MOTYT OBITH ITOAMMCAHBI IPOCTOM JEKTPOHHOH MOMHUCHIO.

Ycunennas KBanu(pUUIUPOBAaHHAS DIEKTPOHHAS TOANUCH JOJDKHA COOTBETCTBOBATH
CIICAYIOIIUM TPEOOBAHUSIM:

1) kBanmuuuupoBaHHBIN cepTU(UKAT KIFOYa MPOBEPKU SJIEKTPOHHOW MOANHUCH (Hajnee -
KBaJTM(HUIIMPOBAHHBIA CEePTH(UKAT) CO3AaH M BBIJAH AKKPEAUTOBAHHBIM YIOCTOBEPSIONINM
LIEHTPOM, aKKpEeIUTalUsi KOTOPOro JEHCTBUTENbHA Ha JIEHb BbIJIaYM YKa3aHHOTO cepTu(dUKara;

2) kBamM(pUIHMPOBAHHBIN cepTU(UKAT NEHCTBUTEICH HA MOMEHT MOJIHCAHUS 3armpoca U
MpUJIaraéMbplXx K HEMYy JOKYMEHTOB (IIpM HaJWYUU JIOCTOBEPHOW HH(OpPMalLMd O MOMEHTE
MOANMCAHUS 3asBJICHUSI W IMpWIAaraeMbplX K HEMY JOKYMEHTOB) WJIM Ha [JE€Hb IPOBEPKU
NEUCTBUTENPHOCTH yKa3aHHOTO cepTu(uKara, €cld MOMEHT [OJAINUCAaHUs 3ampoca |
MpUJIaraéMbIX K HEMY IOKYMEHTOB HE OTIpE/IeIIeH;

3) uMeeTcss TOJIOKUTEIbHBIA  Pe3ylIbTaT MPOBEPKH MPHUHAUIEKHOCTH  BIAJEINbILY
KBJIN(UIIMPOBAHHOTO cepTU(dUKATa YCUIEHHOW KBaTU(UIIMPOBAHHOMN 3JEKTPOHHOW MOJIUCH, C
MTOMOIIBI0 KOTOPOH MOJIMHUCAH 3allpoC U IMpHUjIaraeMble K HEMY JIOKYMEHTBI, U IMOATBEP)KIECHO
OTCYTCTBHE U3MEHEHUM, BHECEHHBIX B YKa3aHHbIE TOKYMEHTHI ociie ux noanucanus. [lpu stom
MIPOBEpPKa OCYILECTBISETCSI ¢ MCIOJB30BAHUEM CPEJACTB AJIEKTPOHHON MOIIHUCH, MOJTyYHUBIINX
MOATBEP)K/IEHNE COOTBETCTBUSI TPEOOBAHUSM, YCTAHOBJICHHBIM B COOTBETCTBUM ¢ DenepaibHbIM
3akoHOM OT 6 ampens 2011 roga Ne 63-®3 "OO6 sneKTpoHHON MOAMUCH", U C UCTOJIb30BaHUEM
KBIM(UIIMPOBAHHOTO cCepTU(HKATa JIMLA, MOJIHCABIIETO0 3alpoCc U MpUlaraeMble K HEMY
JOKYMEHTHI.

70. IIpy HampaBiIE€HUM 3asBJICHUSA W MPUIIAra€MbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOU
(dopme TNpencTaBUTENEM 3asBUTENs, JEHCTBYIOIIMM Ha OCHOBAaHMM JOBEPEHHOCTH, BBIIAHHOU
IOpUIMYECKAM  JIUIIOM, YAOCTOBEPSETCS YCHUJICHHON KBaTM(UIIMPOBAHHOW  DIIEKTPOHHOM
MOJIHUCHIO PABOMOYHOTO JOJPKHOCTHOTO JIMLA FOPUIHMUECKOTO JIUIIA, & T0BEPEHHOCTh, BBIAHHAS
(GU3NYECKUM JIMLIOM, - YCUIIEHHOH KBaJIM(UIIMPOBAHHON AJIEKTPOHHOM MOANUCHI0 HOTapUyca.

PA3JIEJI III. COCTAB, ITOCJIEJJOBATEJIBHOCTD 11 CPOKH BBIITOJIHEHMA
AIMUHUCTPATHUBHBIX ITPOLEAYP, TPEBOBAHIMA K ITOPAJIKY MX BBIITOJIHEHN A,
B TOM YUCJIE OCOBEHHOCTH BbIIIOJIHEHUA AIMUHUCTPATHBHBIX ITPOLIEAYP

B DJIEKTPOHHOU ®OPME, A TAKXXE OCOBEHHOCTH BBITIOJIHEHH A
AIMHUHUCTPATHUBHBIX ITPOLEAYP B MOI]

I'maa 22. CocTaB u MMOoCJICA0BATCIIBHOCTE AAMUHUCTPATUBHBIX ITPOLICAYP

71. IlpenocraBieHne MyHMLIMIAIbHON  yCIOyrd BKJIIOYAaeT B ceds  clexyroulue
aJIMMUHHUCTPAaTUBHbIE IIPOLIEAYPHI:

1) npuem, peructpanus 3asBICHUS M JOKYMEHTOB, MOAJEKAIIUX MPEACTABICHUIO
3asBUTEIIEM WM €T0 NPEICTABUTEIIEM;

2) npUHATHE PEUIeHUs O MPUHATUY 3asiBICHUS K PACCMOTPEHHUIO MM PelIeHus 00 oTKase
B IIPEOCTABJICHUN MYHULIUIIAJIbHON YCIIYTH;

3) HOAroTOBKA BBIMUCKU U3 MMOXO3IUCTBEHHBIX KHHT;

4) nanpaBieHue (BblJaya) 3asABUTENI0 WJIM €ro MPEICTaBUTENI0 BBIMTUCKH M3
MOXO35IICTBEHHBIX KHHUI MJIM YBEAOMJIEHHS OO0 OTKa3e B MPEJOCTaBICHUH MYHUIUIAIBHOM
YCIIyTH.

72.1lpu npenocTaBieHUH MyHULMNANbHONH yciayru MOIL[ BemongHSAET ciaeayromue
JNEUCTBHUS:

1) unpopmMupoBaHue 3asBUTENCH WM UX NPEACTaBUTENCH O MOpSAIKE MPEAOCTaBICHUS
MyHuLunaneHon yenyru MODI[, o0 Xoze BBIOIHEHUSA 3ampoca O IPEJOCTABICHUS
MYHUILUIIAJIBHON YCIIYT'H, II0 UHBIM BOIIPOCaM, CBSA3aHHBIM C IIPEJIOCTABIECHUEM MYHHUIUIIATBHON
YCIyI'HM, a TakKe KOHCYJIbTUPOBAHUE 3asBUTEICH WM MX INPEACTABUTEIICH O IOpsSAKe



IIPEAO0CTABIICHUS] MyHULIUNTAJILHOU yciyru B MOII;

2) npueMm 3ampoca U JOKyMEHTOB IPECTABIECHHBIX 3asBUTEIEM WIU €r0 MPEICTAaBUTEIEM,
B TOM 4YHMCJIE KOMIUIEKCHOIO 3aIpoca;

3) o6paboTka 3ampoca U INPEJICTABICHHBIX JOKYMEHTOB, B TOM YHCIE KOMIIJIEKCHOI'O
3a1poca;

4) HarpaBJieHHE 3alpoca W JIOKYMEHTOB, IIPEJCTABJICHHBIX 3asBUTEIEM WIH €ro
[IPEACTABUTENEM, B aIMUHUCTPALIUIO;

5) Beljaya pe3ynbTara MPEAOCTaBICHUS MYHULMIAIBHOM yciuyru (B TOM 4YHCIe
JOKYMEHTOB, IOJIyYEHHBIX II0 pe3ysibTaTaM IPEAOCTaBICHUS BCEX TOCYAAPCTBEHHBIX W (WIIN)
MYHHULMIAIBHBIX YCIIYT, YKa3aHHBIX B KOMIIJIEKCHOM 3aIpOCe), yBEAOMIIEHUs 00 OTKa3e B IpUEMeE
JOKYMEHTOB WJIM YBEIOMJIEHUSI 00 OTKa3€ B PEIOCTABICHUN MYHULIMIIAILHON YCIIYTH.

I'nmaBa 23. Ilpuem, peructpaius 3asBJICHUS U IOKYMEHTOB, MPEICTABICHHBIX 3asBUTEIIEM
WJIM €70 MPEJACTaBUTEIIEM

73. OcHOBaHMEM JJIsl Hayajla OCYLIECTBJICHUS aJMHUHHCTPATUBHON MPOLIETYpPhl SBISETCS
IIOCTYIUICHWE B AJMHMHHUCTPALMIO OT 3asBUTENS WJIA €ro IpeACTABUTENS 3asiBJICHHUS C
MPWIOKEHHBIMU JIOKYMEHTaMU OJIHUM M3 CIOCO00B, YKa3aHHBIX B IyHKT€ 28 HACTOSIIEro
aMUHUCTPATUBHOTO PETJIaMEHTA.

74. IlpueM 3asBIIEHHsT W JIOKYMEHTOB OT 3asiBUTENsSI WIM €ro IPEeACTaBUTENS
OCYHIIECTBJISIETCA B aJIMHHHMCTPALlMM IO IPENBAPUTEIBHOM 3aIMCH, KOTOpas MPOU3BOJIUTCS IO
TeneQoHy, ykazaHHOMY Ha 0(UIIMAIBHOM CalTe aIMUHUCTPALIUY, JTUOO0 MPH JINYHOM OOpalleHuu
3asIBUTENISL WM €r0 NPEICTABUTEINS B aIMUHHUCTPALUIO.

75. IlocTynuBiiee B aAMUHUCTPALMIO 3asBICHUE W JOKYMEHTbI, B TOM YHCIE B
AIIEKTPOHHOU (opMe, PEerucTpUpyeTcsl JOKHOCTHBIM JIMIIOM aJIMUHUCTPALIMM, OTBETCTBEHHBIM
32 IpUEeM U PErucTpaluio JOKYMEHTOB, B JKypHaje perucTpanuu oOpamieHuid 3a
IIPEIOCTABJICHUEM MYHULIUIIAIBHON YCIYTH.

Cpok perucrpanyy IpeICTaBICHHBIX B aJIMUHUCTPALUIO 3asBJICHUSA U JOKYMEHTOB IIPU
HEMOCPEICTBEHHOM OOpallleHuM 3asBUTENS WM €ro MpeACTaBUTENs B aJMUHUCTpALMIO HE
JOJDKEH INPEBBIIATh 15 MHUHYT, IPH HANpaBICHUM TOKYMEHTOB 4€pe3 OpraHU3alMi IOYTOBOU
CBSI3U WM B DJIEKTPOHHOM (opme - oIuH pabouuil JeHb CO AHA MOJIy4eHMs aJMUHUCTpalnuen
YKa3aHHBIX JJOKyMEHTOB.

76. JIOJDKHOCTHOE JIMLIO aAMMHMCTpPAlLMM, OTBETCTBEHHOE 3a IIPUEM M PEruCTpalvio
JOKYMEHTOB, IPOCMAaTpUBAacT IIOCTYNIMBIIME JOKYMEHTBI, IIPOBEPSICT HUX LEIOCTHOCTh H
KOMIIJIEKTHOCTh, YCTAaHABJIMBAET HAJIUYME WM OTCYICTBHE OCHOBAaHUM, IIPEIyCMOTPEHHBIX
IYHKTOM 34 HacTOALIEro agMUHUCTPATUBHOIO pErjaMeHTa, He MOo3/Hee JIByX pabouux aHel co
JHS TIOJYYCHMSI 3asIBJICHUS U JOKYMEHTOB.

77. B ciyqae mocTyIuieHUs 3asBJI€HUS, HOANMCAHHOIO YCUJIEHHOM KBalnM(pUUIUPOBAaHHOM
IEKTPOHHOW MOJIMUCHIO, JOJDKHOCTHBIM JIMLIOM aJIMUHUCTPALlU, OTBETCTBEHHBIM 3a IPUEM H
perucTpanyio JOKyMEHTOB, B XOJA€ IPOBEPKHU, NMPEAYCMOTPEHHOM IIyHKTOM 76 HACTOSILErO
aIMMHHUCTPAaTUBHOIO pErjlaMEHTa, IPOBOJUTCS NPOBEpPKa JCUCTBUTEIBHOCTU YCUJICHHOU
KBAJIM(HUIIMPOBAHHON 3JIEKTPOHHOM MOJMMCH, C UCIIOJIB30BAHUEM KOTOPOM MOAIMCAH 3alpoc, Ha
coOmoieHne TpeOOBaHUM, MPEAYCMOTPEHHBIX IIyHKTOM 69 HACTOSAIIEro aJIMHUHHCTPATUBHOTO
peryiiaMeHTa.

78. IlpoBepka yCHJIEHHOM KBaIM(PULUUPOBAHHOM DJIEKTPOHHON MOANHUCH  MOXET
OCYIIECTBIATHCA JOJDKHOCTHBIM JIMLOM aJMHWHHMCTPAllMM, OTBETCTBEHHBIM 3a IIPUEM W
PErucTpalyio JOKYMEHTOB, CaMOCTOATEIBHO C HCIOIb30BAHUEM HMEIOIIUXCA CPEACTB
3JIEKTPOHHON MOJIMCH WM CPEACTB MH(OPMAIIMOHHON CHCTEMBI TOJIOBHOTO YJOCTOBEPSIOIIETO
LIEHTpa, KOTOpas BXOJUT B COCTaB HHQPACTPYKTyphl, oOecredyuBaroumeil HHPOPMaIMOHHO-
TEXHOJIOTHYECKOE B3aUMOJICHCTBHE ACUCTBYIOMIMX HMH(OPMAIMOHHBIX CHCTEM, HCIIOJIb3YEMbIX
JUISL IPEAOCTABIICHUS TOCYJAPCTBEHHBIX YCIYT U MYHUIMIAIBHBIX YCIYT B IEKTPOHHON (opMme.

IIpoBepka AEWCTBUTENHLHOCTH YCHJIEHHOW KBaJM(HUIIMPOBAHHON SJEKTPOHHON MHOJMHCH
TaK)K€ MOXKET OCYIIECTBIATbCA C HCMOJBb30BAHUEM CPEJICTB HH(POPMALMOHHOW CHUCTEMBI
AKKPEIUTOBAHHOIO YAOCTOBEPSIOLLETO LICHTPA.

79. B cny4ae BbISBIEHUS B MIPEICTABICHHBIX JOKYMEHTaX XOTs Obl OHOTO M3 OCHOBAaHUH,
MIPENYCMOTPEHHBIX MYHKTOM 34 HACTOSLIET0 aJIMUHUCTPATUBHOTO pErjlaMeHTa, JOJDKHOCTHOE



JULO aIMUHUCTpPALMK, OTBETCTBEHHOE 3a IIPUEM U PETUCTPALIMIO JOKYMEHTOB, HE MO3/IHEE CPOKa,
MPEAYCMOTPEHHOTO IMYHKTOM 76 HACTOSIIIETO aIMUHUCTPATUBHOIO perjiamMeHTa, MPUHUMAET
penieHne 00 oTKa3e B mprueMe JOKYMEHTOB U MOJATOTABIMBAET YBEOMIICHHE 00 OTKa3e B MPHEME
JOKYMEHTOB C YKa3aHHEM OCHOBAaHHMW OTKa3a B TpHEME JIOKYMEHTOB M 0O0ECIEYMBACT €ro
IIOAIMMCaHUEC rJIaBOH AIMUHUCTPALHU.

80. B cnyyae oTkaza B mpueMe JIOKYMEHTOB, IMOJAHHBIX MyTEM JUYHOTO OOpalleHwus,
JOJDKHOCTHOE JIMIIO aJIMUHUCTPALMU, OTBETCTBEHHOE 33 MPHUEM U PErUCTPalMI0 JOKYMEHTOB, B
TCUCHHUEC TpPEX pa60q1/1x IIHCI\/JI CO OHA TOJYYCHHUSA 3adABJICHUA W JOKYMCHTOB HAIIPaBJIACT
3asBUTEIIO0 WK €r0 MPEICTAaBUTEII0 YBEJOMIICHHE 00 OTKa3e B MpUEME JIOKYMEHTOB MOYTOBBIM
OTIPABJIICHUEM TI0O TIOYTOBOMY aJpecy, YKa3aHHOMY B 3asBJICHUHU, JUOO TO OOpalieHuro
3asBUTEISI WM €0 TIPEICTABUTEIS BPYUaET €ro JIMIHO.

B cnyuae oTkasza B mpueme JOKyMEHTOB, MOJAHHBIX YEPe3 OPraHU3aIlMU MOYTOBOU CBS3H,
JOJDKHOCTHOE JIMIO0 aJIMUHHUCTPALIMM, OTBETCTBEHHOE 32 IIPUEM M PErHUCTPALMIO JTOKYMEHTOB, HE
no3aHee Tpex padouMx JAHEH CcO [HS IMOJIydEHHUs 3asBICHHS W JOKYMEHTOB HAalpaBisieT
3asABUTCIIIO UJIN €TI0 MPCACTABUTCIIIO IIOYTOBLIM OTIIPABJICHUEM YBEIOMIICHUC 00 oTKa3ze B nmpuemMe
AOKYMCHTOB I10 IIOYTOBOMY aJpe€Cy, YKa3aHHOMY B 3asBJICHHU.

B cnydae oTkasza B mpreMe JOKYMEHTOB, MOJaHHBIX 4Yepe3 JINUHbIA kabunet Ha [lopraine,
JIOJDKHOCTHOE JIUIO0 aJIMUHUCTPAIIMU, OTBETCTBEHHOE 32 TIPUEM U PETHCTPALIUIO IOKYMEHTOB, HE
no3JHee Tpex padouuMx JAHEH CcO JHS TMOJIydYEHHUs 3asBIEHUS W JOKYMEHTOB HaIpaBiseT
3asBUTEIIO WA €0 TPEICTABUTENI0 yBeIOMIIEHHE 00 OTKa3e B MpHUEMEe JTOKYMEHTOB B JIMUHBIN
kabunet Ha [lopTaie.

B cinywae oTkaza B TmpueMe JOKYMEHTOB, TMOJAHHBIX TIyT€M HamlpaBJCHHUS Ha
obUIIMANBHBIN  afpec  DJIEKTPOHHOW  TOYTHI  AAMUHHUCTpPAIIHH, JOJDKHOCTHOE  JIHUIO
aMUHUCTpAIIMH, OTBETCTBEHHOE 3a TPUEM M PETHUCTPAIMIO JTOKYMEHTOB, HE TO3JHEE TpexX
pabouux JHEH CO JTHS MOTYYSHUS 3asBJICHUS M JOKYMEHTOB HaIpaBisieT yBEAOMIICHHE 00 OTKa3e
B IIpUEME TOKYMEHTOB TI0 aJ[pecy IEKTPOHHON MOYTHI, YKa3aHHOMY B 3asIBJICHUU.

B cnyudae oTkaza B mpueMe JOKYMEHTOB, MOJaHHBIX depe3 M®DII, momKHOCTHOE JIHUI0
aJIMUHHCTpAIMK, OTBETCTBEHHOE 3a MPHEM U PErucTpalyio JOKYMEHTOB, HE IO3[JHEEe TpeX
pabouux AHEW CO MHS TOJy4YeHHUs 3asBIICHUS W JIOKYMEHTOB HampasisieT (Bbigaer) B MOI]
yBeZIoOMJIEHHE 00 OTKa3e B MpueMe ToKyMeHToB. He mo3iHee pabouero aHs, CIEIyIOMIIEro 3a THEM
MOCTYIUIEHUSI YKa3aHHOTro YyBeromiieHusi, MOIL] HampaBiseT (BblAaeT) 3asBUTENI0 WU €ro
MIPEJICTAaBUTEINIO YBEJOMIIEHUE 00 OTKa3€e B MpUEMe IOKyMEHTOB.

81.Ilpu OTCYTCTBMM B TPEICTABJICHHBIX 3asABUTEIEM WU €ro MpPeJCTaBUTENIEM
JOKYMEHTaX OCHOBAaHUHM, MPEAyCMOTPEHHBIX IYHKTOM 34 HACTOALIEr0 aJMUHUCTPATHBHOTO
periameHTa, JOJKHOCTHOE JIMIIO aJMHUHHUCTPALMM, OTBETCTBEHHOE 3a MPUEM U PETUCTPALIUIO
JOKYMEHTOB, HE [O3[HEe CpOKa, MPEAyCMOTPEHHOIO MYHKTOM 76  HAcTOSILIEro
aJMUHHUCTPATUBHOIO  perjaMeHTa, IepelaeT IMpeACTaBlICHHbIE 3asBUTENIEM WM  €ro
MPEJICTAaBUTENIEM JOKYMEHTHl JOJDKHOCTHOMY JIMIy AaJMUHUCTpPAllMd, OTBETCTBEHHOMY 3a
MPEIOCTABICHUE MYHUIIUTIATHHON YCIYTH.

82. Pe3ynpTaToM agMUHHCTPATUBHOW MpPOLEAYPHl SBISETCS NPHUEM MPEACTaBICHHBIX
3asiBUTENIEM WM €ro IMpeACTaBUTEIeM JOKYMEHTOB M HX IMepefada JIOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a MPEIOCTABICHUE MYHUIUIAIbHONW YCIyru, JUO0 HAIpaBlIEHUE 3asBUTEIIO
WJIH €T0 MPEACTABUTENIO YBEAOMIIEHHUS 00 OTKa3€ B MpUeMe TOKYMEHTOB.

83. CnocoboM  (ukcanmuu pe3ynbraTa aAMHUHHCTPATUBHOW MPOIEIYpHl  SIBISIETCS
perucTpanus JI0KHOCTHBIM JIMLIOM aMUHUCTPALIMHM, OTBETCTBEHHBIM 33 IPUEM U PETUCTPALIUIO
JOKYMEHTOB, (aKTa TMepelayd MPEACTABIECHHBIX JIOKYMEHTOB  JOJDKHOCTHOMY  JIHITY
aJIMMHHUCTpAIK, OTBETCTBEHHOMY 3a TMPEIOCTaBICHUE MYHUIUMNAIBHON yCIyru, IJudo
yBeoMJIeHHsI 00 OTKa3e B TpuUeMe MPEICTABIEHHBIX TOKYMEHTOB B JKYpHAaJe PEruCTpalvu
oOparlieHui 3a MpeaoCcTaBIeHNeM MYHHUIIMITATLHOW YCITYTH.

I'naBa 24. [IpunsTHE peLIeHNUs O MPUHATHH 3aBICHUS K PACCMOTPEHUIO WM PEIICHUs 00
OTKa3€ B IIPEIOCTABICHUN MYHUIIUTNIAIIBHON YCIyTH

84. OcHOBaHHEM A4 Haydalia aﬂMHHHCTpaTHBHOﬁ npoucaypbl ABJIACTCA ITOJYUYCHUC
AOJKHOCTHBIM JIMIIOM aJIMUHUCTPALIMHA, OTBECTCTBCHHBIM 3a NPCAOCTABJICHUC MYHHHHHaHLHOﬁ
YCIyry, 3adBJICHUA U MTPCACTABJICHHBIX 3asBUTCIICM WK €0 NPCACTABUTCIIEM NOKYMCHTOB.



85. JIoJKHOCTHOE  JMIIO  aJIMUHHUCTpAlLlMM, OTBETCTBEHHOE 3a  IPEIOCTaBIICHUE
MYHUIIUNATBHON YCIyTH, B TeuyeHue 1 (0HOTro) pabodero JHS CO JHS PETUCTPAIMU 3asiBICHUS
OCYILIECTBIISIET MPOBEPKY 3asBJICHUS U INPEACTABICHHBIX 3asSBUTEIIEM WIM €r0 IPEJICTaBUTEIIEM
JOKYMEHTOB Ha HaJM4YM€ OCHOBAHUM, YCTAHOBJIEHHBIX B IIyHKTe 38  HaACTOSILEro
aJIMMHHUCTPATUBHOIO PErJaMEHTA.

86. B cinywyae ycraHOBIEHHMS B XOJ€ IPOBEPKH, IMPEIYCMOTPEHHOM NyHKTOM &5
HACTOSILIEr0  aJMUHUCTPATUBHOIO  pErjaMeHTa, HaJu4Mus OCHOBAaHUSA JUIsl OTKasa B
MPEIOCTABICHUN  MYHUIMNAJIbHOM  yCIyrd, YKa3aHHOIO B IyHKTE€ 38  HacCTOSILEro
aJIMUHHUCTPATUBHOIO PEIJIAMEHTA, JOJDKHOCTHOE JIMIO aJMUHHUCTpPAllid, OTBETCTBEHHOE 3a
MIPEIOCTABICEHUE MYHUIMIIAIBHON YCIYTH, IPUHUMAET pELIeHUE 00 OTKa3e B MpPEeAOCTaBICHUU
MYHHULMIAJIBHOM yCIyru, mocie 4ero B TedeHwe 1 (0aHOTo) pabodero AHs IMOATOTABIMBAET
MIMCbMEHHOE YBEJIOMJIEHHE 00 OTKa3e B MPEAOCTaBICHUHM MYHULMIIAJBHOW YCIYTU C yKa3aHUEM
IIPUYMH OTKa3a U 00EeCIeYnBaET €ro MOANNCAHNE TTIaBOM aIMUHUCTPALIUY.

B cnyuae ycraHOBIEeHHS B XOJ€ IPOBEPKH, MPEIYCMOTPEHHON MYHKTOM 85 HACTOAIIETro
aJIMMHHUCTPATUBHOIO PpErJIaMEHTa, OTCYTCTBUSI OCHOBAaHMs [UIsl OTKaza B MPEAOCTaBICHUU
MYHHMIMIAIBHOM YCIIYTH, YKa3aHHOTO B TMyHKTe 38 HACTOSALIEro aAMHUHHCTPATUBHOIO
periameHTa, JOJDKHOCTHOE JIMIIO aJMUHUCTpallid, OTBETCTBEHHOE 3a IIPEOCTaBIIEHUE
MYHHUIMIIAIBHON yCIyrd, IPUHUMAET PEIIeHHE O MPUHATHH 3asBICHUSI K PACCMOTPEHHIO, O YEM
JieNlaeT 3aluCh Ha 3asABJICHUM M B KypHalle perucTpanuu oOpalleHHil 3a NpeaocTaBICHHUEM
MYHULUIAIBHON YCIyTH

87. Pe3ynbTaTOM aaIMUHHUCTPATUBHOM MPOLEAYPHI SBISAETCA pELIIEHWE O IPUHITHH
3asiBJICHHUS K PACCMOTPEHHUIO WM YBEJAOMJIEHHE 00 OTKa3e B MPENOCTaBIEHUH MYHHUIIMIIAIbHOU
YCIYTH.

88. CnocoboM ¢ukcanuu pes3yapTaTa aJMUHUCTPATUBHOM MPOLEAYphI SBJISETCS 3alUCh B
KypHaJle perucTpaluu oOpalieHuid 3a MpeA0CTaBICHUEM MYHUIMIAIBHON YCIYTH O MPHUHSITUU
3adBJICHUS] K PAaCCMOTPEHHUIO WM NHCbMEHHOE YyBeIOMJIEHHE 00 OTKa3e B IPEAOCTABICHUU
MYHHUIUTIATILHOM YCITYTH.

I'naBa 25. IloaroroBka BEINUCKH U3 ITOXO3SIMCTBEHHBIX KHUT

89. OcHoBaHMeM Uil Hayaja AIMUHUCTPATUBHOW MPOUEAYPHl SABISETCA MPUHITHE
JOJDKHOCTHBIM JIMLIOM aJIMUHUCTPALIAM, OTBETCTBEHHBIM 3a IPEJOCTABICHUE MYHHIIMIIAJIbHOU
YCIYTH, PCIICHUS O NPUHATUU 3asBICHUS K PACCMOTPEHHUIO B COOTBETCTBUU C IIyHKTOM 86
HACTOSIILEr0 aAMUHACTPATUBHOIO PETJIAMEHTA.

90. JIo)oKHOCTHOE ~ JMLO  aAMHUHUCTPAallM, OTBETCTBEHHOE 3@  IIPEIOCTABIICHUE
MYHUIUNAIBHONW yCIyru, B TedeHue 1 (oaHOro) pabodero JHS CO JHS NPHUHITUS PELICHUS O
IPUHATUM 3asBJICHUS K PACCMOTPEHMIO OCYIIECTBISET IIOMCK CBEICHMM, 3alpalivBacMbIX
3asBUTEIEM B 3asBJICHUU, U MOATOTABIMBAET COOTBETCTBYIOIIYIO BBINUCKY (BBIIHUCKU) U3
IIOXO3MCTBEHHBIX KHUT B JIBYX 9K3EMILIApaXx.

91. Belnicka M3 KHUTU MOXKET COCTaBISATHCS B NPOU3BOJIBHOI (hopme (Hampumep, MO
¢opmMe OTIENbHBIX JMCTOB KHUTHM, WIM MO pas3aenaMm (mojpaszienaMm), WIM IO KOHKPETHBIM
MYHKTaM KHUTH).

92. Ilocne NOArOTOBKM BBIMMCKMU (BBINMHUCOK), yKa3aHHOM (yKa3aHHbIX) B IyHKTe 91
HACTOSILIET0  aJIMUHUCTPATUBHOTO  PErJaMeHTa, JOJDKHOCTHOE JIMLO  aIMHHHCTpALUH,
OTBETCTBEHHOE 3a MPEJI0CTABICHNE MyHUIIUIIAIBHON YCIIYTH, B T€YEHUE OJJTHOrO paboyero JIHS Co
JHS UX TOJTOTOBKU MOANMUCHIBAET KaXKIbIH SK3EMIUIAP BBIMMCKH (BBIIUCOK), 0OecreunBaeT MX
MOANHCAHUE TJIaBOW aIMUHUCTPALUH.

Beimucka w3 kHUTM B (OpME 3IIEKTPOHHOTO JIOKYMEHTa IMOJMHMCHIBACTCS YCUICHHOMN
KBAJTM(HUIIMPOBAHHON 3JIEKTPOHHON MOJIIHUCHIO IJ1aBbl JAMUHUCTPALMU WM YHOJTHOMOYEHHBIM
UM JOJDKHOCTHBIM JIMLIOM.

B cnyuae HEBO3MOXXHOCTH (OPMHPOBAHUS BBIITUCKH U3 KHUTH B (popMe 3JIEKTPOHHOTO
JIOKYMEHTA BBIITUCKA U3 KHUTH HAa OyMa)KHOM HOCHTEJNE COCTaBIsIeTCs B ABYX 3k3emIuisipax. Oba
9K3EMIUIApa  SBJSIOTCA  IMOJJIMHHBIMU, NOJNMCBIBAIOTCS T[JIaBOM  aJIMUHUCTpALUU  WIH
YIIOJHOMOYEHHBIM MM JIOJDKHOCTHBIM JIMIIOM U 3aBEPSAIOTCA I1€4aTbl0 OpraHa MECTHOIO
camoympasieHust ¢ uzooOpaxenueM ['ocymapcrBennoro repba Poccuiickoit @enepauun (nanee -
OTTHUCK TIe4aTH).



B ciydae xorza BRITUCKA U3JI0’KEHA HA HECKOJIBKUX JIMCTAX, OHHU JIOJDKHBI OBITH TPOIIUTHI
U IPOHYMEPOBaHbl. 3alMChb O KOJWYECTBE IMPOLIUTHIX JUCTOB (Hampumep: «Bcero mnpommuro,
IIPOHYMEPOBAHO M CKPEIJIEHO MEYaThIO JIECATh JUCTOBY») 3aBEPSIETCS MOAIUCHIO JOJHDKHOCTHOTO
JUIA U OTTUCKOM I€YaTH.

Beimmcka Beiaercs raase JIIIX wim mHoMy wieny JIIIX mo npenbsBieHun TOKyMEHTa,
YJIOCTOBEPSIOLIET0 JIMYHOCTD, MO INYHYIO IOIHUCH.

Jlata 1 BpeMsl NpPeAOCTaBICHMS BBIMMCKM M3 KHUTH, JAaHHBIE JIOJDKHOCTHOIO JIMIIA,
MIPEIOCTABUBIIETO BBIMMCKY W3 KHUTHM, a TaKXKe JIMLA, MOJYYUBIIETO BBIMMCKY W3 KHUTH,
MoJJIeKaT Y4eTy B OpraHe MECTHOIO camMOyIpaBieHHs. BTopoil sk3eMIuisap J0JKEH XpaHUTHCS B
OpraHe MECTHOI'O CaMOYIIPaBIICHHU.

93. Pe3ynpTaTOM aJIMUHUCTPATUBHON HpPOLEAYpPHl SBISETCS BBINNUCKA (BBIIMCKU) U3
MIOXO3MCTBEHHBIX KHUT.

94. CnocoboM  ¢ukcamu pe3yinbpraTta aJIMUHHCTPATHBHON TPOLEAYpPHI  SBISETCS
MOANKCAaHNE TJIaBOM aIMUHUCTPALIUHU BBIITUCKU (BBIMUCOK) U3 TIOXO3SHCTBEHHBIX KHUT.

I'maBa 26. Hanpasnenue (Bblgaua) 3aBUTEIIO UITH €T0 TIPEICTABUTEIIO BBIMTUCKU U3
MMOXO3MCTBEHHBIX KHUT WM YBEJOMIICHHUS 00 OTKa3¢ B MPEAOCTABICHIHHA MyHUIIATIATHHOM

yCIYyTH

95. OcHOBaHMEM i1 Hadajla aJIMHHHMCTPAaTHBHOW NPOLEAYPHI SBISAETCA IOJIHACAHUE
[JIaBOM aJMUHHCTPAIMN BBIMUCKHU (BBIMHUCOK) M3 MOXO3AWCTBEHHBIX KHHUI WJIM MHCbMEHHOIO
yBeZIOMJIEHHE 00 OTKa3€e B MPEJIOCTABICHUN MYHUIIUTIATBHON YCIIYTH.

96. Jlo/>KHOCTHOE JUIO0 aJAMMHUCTPAllMM, OTBETCTBEHHOE 3a HamIpaBlieHHE (BblJavy)
3asIBUTEIII0 WM €ro MPEICTaBUTENI0 pe3ylbTaTa MYHUIUINAIbHONW YCIyTd, B T€YEHHE OJHOIO
paboyero AHS CO [JHS TMOANKCAHUS TJIABOM aJMMHHUCTpAIlMM BBIMUCKU (BBIIUCOK) U3
MOXO35IIICTBEHHBIX KHUT HANpPaBIIET 3asBUTEIIIO WIH €r0 MPEJCTaBUTEIIO BBIITUCKY (BBIMUCKN) U3
MIOXO3AMCTBEHHBIX KHUI IIOYTOBBIM OTIPABJIECHUEM II0 IIOYTOBOMY aJpecy, YKa3aHHOMY B
3asBJICHUH, JTHOO TI0 OOPAIEHUIO 3asSBUTEIIS WU €r0 TIPEICTABUTEIS - BpydaeT ee (MX) JTUYIHO.

VBenomnenue 00 OTKa3e B MPEJOCTaBIEHUM MYHUIMMNAIBHOW YCIYTH HAaIpaBIseTCs
3asBUTEIIIO MM €T0 NPEACTABUTENI0 JOJKHOCTHBIM JINLOM aJIMHUHUCTPALUU, OTBETCTBEHHBIM 3a
BblIauy (HAIpaBJICHHE) 3asABUTENI0 WIM €ro MPEeACTaBUTEN0 pPEe3ylbTaTa MYHHULUIAIBHOM
YCIyr'd, MOYTOBBIM OTIIPABJIEHUEM IO IMOYTOBOMY aJIpecy, YKa3aHHOMY B 3asBJIECHUH, JHOO MO
OOpalIeHNIO 3asBUTENIS UM €ro MPEeACTaBUTENS BPyJYaeT ero JIMYHO B TE€YEHHUE OJHOr0 paboyero
JHEW CO IHA €ro NOANUCAaHUs IT1aBOW aJMUHHUCTPALUH.

B caydae mnopmaum 3asBieHHMs B 3JEKTPOHHOM (opme yBenomiieHue 00 OTKa3e B
IIPEJOCTaBIEHUU MYHUIUIIAIILHON YCIYTH HAIIPABISETCA B 3JEKTPOHHOM (pOpME 3asSBUTEIIO WU
€ro IPEICTaBUTENIO JOJDKHOCTHBIM JIMLIOM aJMUHUCTPAllUd, OTBETCTBEHHBIM 3a BblIAdy
(HampaBlieHHE) 3asBUTEII0 WIM €ro IMPEeICTaBUTENI0 Pe3ysibTaTa MYHUIMNAIBHON YCIyrH, MO
azipecy 3JIEKTPOHHOM MOYTHI 3asBUTENS MM €r0 MpeAcTaBuTeNs JUO0 B €ro JMYHbIN KaOUHET Ha
[Toprasie B Te4eHHEe OHOTO paboyvero AHS CO AHA €ro MOANUCAHMS INIAaBOW aIMUHUCTPALIUH.

B cinydae, ecnu 3asgBieHMe npeAcTaBisIoch uepes MOPIL[  1ospKHOCTHOE MO
aJIMUHUCTpAllY, OTBETCTBEHHOE 3a HalpaBjeHUE (Bblauy) 3assBUTENIO WM €T0 IPEeACTaBUTEIIO
pe3yibTaTa MYHUIMIIAJIBHOM YCIIYTH, HANpaBJIAe€T BBIMUCKY (BBIIUCKU) W3 IMOXO3SHCTBEHHBIX
KHUT MJIM yBeIOMJIEHHE 00 OTKa3€ B MPEJI0CTaBICHUN MYHUIUNAIBHON YCIYTH B TEUEHHE OJTHOTO
pabouero AHs CO JHS WX MOJIUCAHUA TJaBoi aaMuHHCTpauuud B MOL] 11 BbiauM 3asBUTEINIO
WIM €ro IPEICTaBUTENI0 JIMYHO TPU YCIOBUM NPEIBSABICHUS NOKYMEHTA, YIOCTOBEPSIOIIETO
JINYHOCTD.

Bbinucka u3 kHuUrH B (popMe 3JEKTPOHHOIO JOKYMEHTa HpPEOCTaBISAETCS B JIMYHOM
kabuHere Ha [loprane B ciydae, eciaM 3asBJIEHHE HANpPaBICHHO B JIEKTPOHHOH Qopme ¢
ucrnojb3oBaHueM EnuHoro moptana. B ocTanbHBIX ciiyyasiX BBIIUCKAa M3 KHUTH B (opme
JIEKTPOHHOTO JIOKYMEHTAa pacleyaThlBacTCA M HaIlpaBIISIETCA 3aKa3HBIM IMUCHBMOM Ha IOYTOBBIN
anpec raassl JIIIX unm nHoro unena JIIIX, yka3zaHHBIN B 3asBICHHH, JHOO NEpeaaeTcs riaBe
JIIIX nnm uaoMy uneny JIIIX no mpexbsBlIeHUH JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD, 10
JUYHYIO TIOJIHUCH.

97.1lpn NMUYHOM TMOJYYEHUU BBIMUCKH (BBIMUCOK) M3 TOXO3SHCTBEHHBIX KHHUI WM
yBEIOMJICHHsI 00 OTKa3e B MPEAOCTABICHUM MYHHMIMIAIBHOM YCIYyrd 3asBUTEIb WIH €ro



MPEJCTaBUTENIb PACIUCHIBACTCS B UX IMOJYYCHHHM B JKypHaJle pPErucTpaluu oOpamieHui 3a
IIPEAO0CTABIICHUEM MYHULIUIIAJIBHON YCIIYTH.

98. Pe3ynpTaTOM aJMHUHUCTPATUBHON NpOLEAYpbl SBISETCS HaIpaBiIeHUE (BblIaya)
3aABUTCIIIO WJIM €T0 MNPCACTABUTCIIIO BBIIIMCKU (BLIHI/ICOK) U3 TOXO3SIMCTBEHHBIX KHHUT WJIH
yBEIOMJIEHHS 00 OTKa3e B IPEIOCTABICHUN MyHHIIUITAJIBHON YCIIyTH.

99. CnocoboM  ¢ukcanuu pe3yibTata aJIMUHUCTPATUBHON TNPOLEAYpPHl  SBISETCS
3aHCCCHUC NOJDKHOCTHBIM JIMIOM aJIMHWHHUCTPALMHA, OTBETCTBCHHBIM 3a BbLJA4y 3adBUTCIIIO HUJIN
ero MpeaCTaBUTEII0 pe3ylibTaTa MYHHIMIAIbHON YCIYTH, B )KypHAJIe PErUCTpallii OOpaleHUi
3a IpPEeNOCTAaBJIEHUEM MYHHUIMIAIbHON YCIYyrd OTMETKM O HAalpaBiICHUU (BbIOAu€) BBIITUCKU
(BBITTMCOK) U3 MOXO3SMCTBEHHBIX KHUT 3asBUTEIIO WM €TO MPEICTABUTEIIO MM YBEAOMIICHHUS 00
OTKa3€ B MPEJOCTABICHUN MYHHIIUITAILHOM YCITYT'H 3asSBUTEIIIO WK €T0 MPEACTaBUTEIIO.

I'maBa 27. OcOGEHHOCTH BBITIOJHEHHS aIMUHUCTPATUBHBIX JeiicTBHil B MDL]

100. JIns mosydyeHuss uMHGOpMAaLMU IO BOMPOCAM MPEAOCTABICHUS MYHUIUINATbHON
YCIyTH, O TOPSAAKE MPEJOCTaBICHUSI TOCYNapCTBEHHBIX W (MJIM) MYHULMINAIBHBIX YCIYT
MIOCPEJCTBOM KOMIUIEKCHOTO 3ampoca M O XOJ€ MpelOoCTaBICHUS MYHUIUIAIBHOW YCIYyIH
3asiBUTEJIb WM €r0 IPeCTaBUTelNb BripaBe oOpatuthes B MOII.

101. Wuadopmanms, ykazanHas B mnyHkre 100 HacTosero aJIMUHHCTPATHBHOTO
pernamenTa, npenocrasisiercss MOLI:

1) mpu nuyHOM oOOpaleHuu 3asBUTENs WM ero npenactasutens B MOL wiu npu
noctymienun obpamennit B M®I[ ¢ umcnosp3oBaHneM cCpeiacTB TeneOHHOW CBS3U, dYepe3
opunmaneueiii cait M®I] B cetn «IHTEpHETY,

2) ¢ UCHOJB30BaHUEM HMH(POMATOB WM HHBIX MPOrPaMMHO-ANIMAPATHBIX KOMIIJIEKCOB,
ofOecrieunBarOMMX JOCTYNl K HH(QOpPMAlMM O TOCYAAPCTBEHHBIX U (MJIM) MYHHMIMIIAIBHBIX
yciyrax, npeaocrasisieMbix B MOII,

102. MO®I] npenocrasiseT HHPpOpMAITHIO:

1) mo oOuM Bompocam MpeoCTaBICHUSI MyHUIIMTITAIBHBIX yciayr B MOILI;

2) Mo BoIpocam, yKa3aHHBIM B TyHKTe 10 HacTOSIIEero aAMUHUCTPATUBHOTO PErIaMEHTa;

3) 0 Xo/1e pacCMOTPEHHUS 3arpoca O MPEJAOCTABICHUN MYHUIIUNIATLHOMU YCIYTH;

4) 0 mopsAaKke MNPEeAOCTaBICHHUS] TOCYJApCTBEHHBIX M (MJIM) MYHUUUNAIbHBIX YCIYT
MIOCPEACTBOM KOMIUIEKCHOTO 3a1poca, TOM YHCIIE:

a) MCUEPIIBIBAIOIINI TepeUYeHb TOCYJapCTBEHHBIX W (WJIM) MYHHUIMIAIBHBIX YCIYT,
OpraHu3aius NpeaocTaBICHHsI KOTOPhIX HE00OX0MMa 3asiBUTEINIO;

0) ucyepnbIBaIOIINIA MEpeYeHb TOCYAAPCTBEHHBIX M (WJIM) MYHUIUNANBHBIX YCIYT, a
TaKXKe yCIyr, KOTOpbIE SIBIAIOTCA HEOOXOTUMBIMH U 0O0S3aTENbHBIMH JUISl MPEAOCTaBICHUS
rOCYJAapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT U MPEAOCTABIISIIOTCA OpPraHn3alusMy, YKa3aHHBIMU B
yacTu 2 cratbu 1 ®DenepanbHoro 3akoHa ot 27 uronst 2010 roma Ne 210-d3 "O6 opranmuszanuu
MIPEIOCTABJICHUS TOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT", MOJIydeHUE KOTOPBIX TpeOyercs
JUIsl TIPEAOCTABJICHUS] TOCYAAPCTBEHHBIX M MYHUIMIIAIBHBIX YCIYI B paMKaX KOMILJIEKCHOIO
3amnpoca;

B) UCUEPIBIBAIOIIMNA  TMEpPEYeHb  JOKYMEHTOB, HEOOXOAMMBIX M MOJIy4eHUs
rOCyIapCTBEHHBIX U (WJIM) MYHUIIUTIANBHBIX YCIYT HA OCHOBAHUHU KOMILIEKCHOTO 3aIpoca;

I') IepevYeHb Pe3yJIbTaTOB FOCYJApCTBEHHBIX U (MJIM) MYHUIMIATIBHBIX YCIYT, BXOIAIINX B
KOMIIJIEKCHBIN 3aI1poc.

103. Ilpuem 3agBureneil m ux npexacrasutened B MO®PIL[ ocymecTBisercs Kak IO
IIPEIBAPUTENIBHOM 3allUCH, TaK U B NOpsAAKe '"KUBOW'" ouepenu INpH NOJYyYCHHM TalloHA W3
TepMHUHaNIa "DJIEKTPOHHAs odepens’ B 3aie oxunanus MOILI.

IIpensaputensHas 3anuck Ha npueM B M®II ocymecTisiercs no TenedoHy WIM Yepes
odurmanbuelii cait M®I] B cetn "Unrepuer".

104. B cnyyae mojauu 3asiBieHHs nocpeiactBoM MOI[ (3a McKiIoueHHEM ciryyas,
MPeIyCMOTPEeHHOro MTyHKTOM 107 HacTosero aJMHUHHCTPATUBHOTO perjaMeHTa) pabOTHUK
M®ILI, ocCymecTBIAOUMIA MNpPUEM  JOKYMEHTOB, NPEJICTABIECHHBIX JUIS  IOJIy4EHUS
MYHHUIMIAIBHON YCIyTH, BBINOJHSET CIEAYIOIINE NEUCTBUS:

1) onpenenser mpeaMeT oOpaleHus;

2) ycTaHaBIMBAET JINYHOCTD 3asIBUTENS WM JIMYHOCTD U IOJJHOMOYHS €T0 MPEACTABUTENS;



3) IpOBOJMT MPOBEPKY MPABUIBHOCTH 3ATIOTHEHUS] (POPMBI 3asIBIICHUS;

4) npoBOAUT IPOBEPKY IIOJHOTHI IaKeTa JOKYMEHTOB M COOTBETCTBUS JIOKyMEHTOB
TpeOOBaHUAM, YKa3aHHBIM B ITyHKTE 31 HACTOSIIET0 aJMUHUCTPATUBHOTO PETIIAMEHTA;

5) ocymiecTBiIsIeT CKaHUPOBAHKE MPEJICTABICHHBIX JOKYMEHTOB, (JOPMHUPYET FIEKTPOHHOE
JIEJI0 B aBTOMAaTU3UpoBaHHOU cucteme MO®ILI, Bce JOKyMEHTBI KOTOPOIO CBA3BIBAIOTCS €IUHBIM
YHUKAJIbHBIM HIACHTU(UKAIMOHHBIM KOJOM, TIO3BOJIAIONIUM YCTAaHOBUTh IPHHAICKHOCTD
JOKYMEHTOB KOHKPETHOMY 3asBUTENI0O W BHJY OOpamleHUs 3a MYHUIUNAIBHOW YCIyrol u
3aBePSET IEKTPOHHOE JEJI0 CBOECH 3JIEKTPOHHOM MOIINCHIO;

6) HampaBJIIET aKeT JOKYMEHTOB B a]IMUHUCTPALUIO:

a) B JIEKTPOHHOM BHJ€ (B COCTaBE MAaKETOB IEKTPOHHBIX JI€d) - B JI€Hb OOpallleHus
3asBUTENS WM ero npeacrasureis B MOLI;

0) Ha OyMaXHBIX HOCHTEISIX - B Te4eHHE 2 padouyux IHEW, CIEOYIOIMHMX 3a JTHEM
oOpamienus 3asBuTeNss win ero mnpencrasurenss B MOLl, mocpencTBoM KypbepcKOil CBsI3U C
COCTaBJICHHEM OIHMCH TepeAaBaeMbIX JOKYMEHTOB (ecnu padoumii neHp MOL, cnexyrommii 3a
JTHEM oOpalleHHs 3asBUTENS WU ero mnpezacrasurens B MOLI, sBnsercs Hepa®ouuMm JHEM
aJIMMHHCTpAILMK, TO THEM OKOHYAHUS CpPOKa Mepenadyu JOKYMEHTOB CUMTAeTCsl BTOPOil paboumii
JIeHb aIMUHUCTpALIMH, CIEAYIOIIUM 3a JTHEM OOpalleHHs 3asBUTENSI WM €ro MpeJCTaBUTENs B
MOILI).

105. B cnyuae ecnau mpu npueMe JOKYMEHTOB OT 3asBUTENS MIM €ro NMpeACTaBUTENS
paboTHuk M®I] BbISBISET HECOOTBETCTBUS JOKYMEHTA (JOKYMEHTOB) TpeOOBaHUSAM, yKa3aHHbBIM
B IMyHKTE 31 HACTOSIIEro aAMUHUCTPATUBHOTO peryiaMmenTa, paboTHUk M®I] oTpaxaer Ha Konuu
(KomMsIX) TOKyMEHTa (JJOKYMEHTOB) BBISIBJIEHHbIE HECOOTBETCTBHS, KOTOPBIE 3aBEPSIET MOIUCHIO
1 nedarbio MOI uiau mraMoMm, coaepkaiiuM cBeieHus: 0 HaumeHoBaHnu MOILI.

106. Ilo okoHwaHuu mnpueMa AOKyMEeHTOB paboTHUK M®IL] odopmiser pacnucky B
nosyueHun MOIL] nokymeHToB, KOoTOpas opopmisercs B Tpex sk3emIuisipax. [lepBoiit axzeMmsp
BBIJIAECTCS 3asBUTENIO0 WM €ro MPEICTaBUTENI0, BTOPOM - octaercss B M®DIL], Tpetuii - BMecTe ¢
KOMIIJIEKTOM JOKYMEHTOB MEPEAACTCS B aIMUHUCTPALUIO.

Kaxiprit 9K3eMIUIsIp paciucKy nmoAnuckiBaeTcst padotankomM M®I] u 3assBuTENEM HIIH €T0
IIPEICTaBUTENIEM.

107. Ilpu opraHuzanuu TPEIOCTaBICHUS TOCYAAPCTBEHHBIX W (MJIM) MYHUIIMITATBHBIX
YCIIYT B paMKaxX KOMIUIEKCHOTO 3ampoca pabotHuk M®IL] B xo1e B3aUMOJEHCTBHSI ¢ 3asBUTEIIEM
WJIM €T0 MPEACTABUTEIIEM BBIIOJIHAET CICAYIOIUE NCHCTBUSA:

1) ycraHaBiaMBaeT JIMYHOCTh 3asIBUTENS WM JIMYHOCTh U OJTHOMOYUS €r0 IPEACTaBUTENS;

2) onpenenser coOblTHE, 00YCIOBUBIIEE 0OpallleHUE 3asBUTENS UM €ro IpPeICcTaBUTeNs,
IIepeYeHb TOCYIapCTBEHHBIX MU (WJIM) MYHUIUNAIbHBIX YCIYT, HEOOXOIUMBIX 3asBHUTEIIO,
KOTOpbIE MOTYT OBITh OOBCAMHEHBI OJHHM (HECKOJBKUMH) COOBITHEM (COOBITHIMHU),
B3aMMOCBSI3aHbl MJIM HET MEXKIY COOO0M;

3) bopmupyeT mepedeHb HEOOXOAWMBIX 3asBUTENI0 TOCYIAapCTBEHHBIX U  (WIJIH)
MYHHULIMIIAIBHBIX YCIIYT, IPEAOCTABISIEMbIX HA OCHOBAHUH KOMIUIEKCHOIO 3aIIpOca;

4) onpenenser IOCIENOBATEIbHOCTh IPENOCTABICHUS TOCYJApCTBEHHbIX U (WIN)
MYHULUIAIBHBIX YCIYT, Hajauuue ''mapajuienbHbeiX" M '"MOcCienoBaTenbHBIX" YCIyr, HaJlU4due
(OTCYTCTBHE) MX B3aUMOCBS3H U MH(POPMUPYET 00 3TOM 3asiBUTENS UM €r0 MPEJCTaBUTEIS;

5) B COOTBETCTBMM C HOPMAaTHBHBIMM IIPAaBOBBIMH  aKTaMH, pErYJIUPYIOIIUMHU
IIpeoCTaBIeHNEe HEOOXOJUMBIX 3assBUTEINIO FOCYJapCTBEHHBIX U (MJIM) MyHULMIAIBHBIX YCIYT (B
TOM 4YHCIE aJIMUHHMCTPATUBHBIX PErJIaMEHTOB MPEIOCTABIEHUS TOCYIApCTBEHHBIX U (MJIH)
MYHUIUOAIBHBIX YCIYT), ONpeAeiseT MpeJelbHble CpPOKH MPEeNOCTaBICHUS OTIECIbHBIX
TOCYJapCTBEHHBIX U (WIM) MyHUIUNAIBHBIX YCIYT U OOIIMN CPOK BBINOJIHEHUS KOMIUIEKCHOTO
3arpoca co JIHsS €ro Ipuema;

6) bopmupyeT  mepeyeHb  JOKYMEHTOB, HEOOXOQMMBIX i oOpaiieHus  3a
TOCYJapCTBEHHBIMHU U (MJIM) MYHHIMIIQTbHBIMHU YCIyTaMH B paMKaxX KOMILJIEKCHOTO 3arpoca, U
uHGOPMHUPYET 00 STOM 3asBUTEIISI WM €T0 MPEJICTABUTEIIS C YKa3aHHEM Ha JIOKyMEHTHI;

7) yBenOMIISIET 3asBUTENSl WJIM €ro IpPeJICTaBUTENs] O BO3MOXKHON HEOOXOIUMOCTH
JIMYHOTO Y4YacTHs B OTJAENBHBIX MpOIexypax HpU MPeJOCTaBICHUU TOCYAAPCTBEHHBIX M (WJIH)
MYHUIUTATBHBIX YCIYT (B CIydae ecid yKazaHHOE MPelyCMOTPEHO HOPMATUBHBIMHU MPABOBBIMU
aKTaMM, pPETYIUPYIOUIMMHM  TPEIOCTAaBICHUE KOHKPETHBIX TOCYJapCTBEHHBIX U (WMJIH)
MYHHULIMIIAIBHBIX YCIIYT).



8) uHpopMupyeT 3asBUTENS WM €ro TNPEACTaBUTENs O TOM, YTO pe3yJbTaThl
IIPEIOCTABJICHNS TOCYAAPCTBEHHBIX U (WMJIM) MYHULMIAIbHBIX YCIYI B paMKax KOMILJIEKCHOTO
3ampoca BO3MOXHO TOJYYUTh HCKIouuTtenbHO B MOIL[ (B ciydae ecnum  ykazaHHOE
IIPEIYyCMOTPEHO HOPMATHBHBIMU IIPaBOBBIMU aKTaMH, pETYJIUPYIOLIUMU IPEAOCTaBICHUE
KOHKPETHBIX TOCY/IAPCTBEHHBIX U (MJIM) MYHULIMTTAIBHBIX YCIYT);

9) uHpopMuUpYET 3asBUTEIS] WIM €ro MPEICTABUTENS O BO3MOXKHOCTH IOJIyYHTb
pe3yabTaThl MPEAOCTABICHUS OTAEIbHBIX TOCYAAPCTBEHHBIX M (MJIM) MYHHULUIAIbHBIX YCIYT,
YKa3aHHBIX B KOMIUIEKCHOM 3arpoce, 10 OKOHYAaHHUs OOIIEr0 CpoKa €ro BBHIMOJHEHUS (10 Mepe
MOCTYIUIEHUSI PE3YyJIbTaTOB OT OPraHoB, MPEIOCTABISIIOIIMX TOCYIapCTBEHHbIE U (WJIN)
MYHHUIMIIAIBHBIE YCIYT'M) WIM BCE PE3YJIbTaThl IMPEAOCTaBICHUS T'OCYJApCTBEHHBIX U (WJIH)
MYHHMLMIIAJIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3alpoce, OJHOBPEMEHHO;

10) yBenomiisieT 3asBUTENS WM €ro IPEACTAaBUTENsI O TOM, UYTO OH HMEET IIpaBo
oOpatutecst B MO®DIL[ ¢ 3asBreHHMEM O TPEKpANICHUH NPEAOCTABICHUS KOHKPETHOU
rocy/lapCTBEHHOU M (MJIM) MyHULIUIIAIbHOW YCIYTH (OT3bIBOM) B paMKax KOMIIJIEKCHOTO 3aIrpoca
B cllydae, €CiIM HOpPMAaTHUBHBIMU I[PaBOBBIMU aKTaMH, pPETYIUPYIOLUIMMH HPEJOCTaBICHHUE
YKa3aHHOM TOCYJapCTBEHHOM M (MJIM) MYHHIMIIAIBLHOM YCIIyTH, MPEeaycMOTpPEHa BO3MOXKHOCTh
HaIpaBJIEHUS COOTBETCTBYIOIIETO 3asiBJIEHUs (OT3bIBA).

11) dopmupyet u pacnedaTbiBaeT JIjs 3asBUTENS WIM €r0 MPEACTaBUTENS KOMIUIEKCHBIN
3arnpoc, npumepHas Gopma KOTOporo yrepikjeHa npukazom MunskoHompassutus Poccun ot 21
mapta 2018 roma Ne 137 "OO yTBepkKaeHHH MpUMEpPHOUM (OpPMBI 3ampoca O MPeAOCTaBICHUU
HECKOJIbKUX TOCYJapCTBEHHBIX M (WJIM) MYHHIUNAIBHBIX YCIYT B MHOTO(QYHKIHOHAIbHBIX
LEHTPax MPEeAOCTaBICHHUSI TOCYAAPCTBEHHBIX M MYHHUIIMNAIbHBIX YCIYr U MOPSJIKA XpaHEHUs
COOTBETCTBYIOIIMX 3aPOCOB";

12) npuHuMaeT y 3asBUTENS WIHM €ro MPeICTaBUTeNsT KOMIUIEKCHBIHN 3a1poc U TOKYMEHTBI
u mepegaer ero pabotHuky MOILI, orBeTcTBeHHOMY 3a (opMHUpOBaHHE 3amMpoOCOB O
MPEIOCTABICHUN TOCYJApCTBEHHBIX M (WJIM) MYHUIUMNAIbHBIX YCIYI Ha OCHOBE CBEICHHIA,
YKa3aHHBIX B KOMIUIEKCHOM 3aIlpOCe U MPUJIAraeMbIX K HEMY TOKYMEHTaXx.

108. Padorank M®II, oTBeTCTBEHHBIN 3a (HOPMHPOBAHKE 3aIIPOCOB O MPEIOCTABICHUHN
rOCy/IapCTBEHHBIX U (WJIM) MYHHMIMIAIBHBIX YCIYT Ha OCHOBE CBEACHUN, YKa3aHHBIX B
KOMIUIEKCHOM 3aIlpOCce U MPUIIAraeMbIX K HEMY TOKYMEHTaX:

1) OT UMEHHU 3asBUTENIS 3aMOJHSIET 3aMpOC O MPEAOCTABICHUN KaKIOW TOCYIapCTBEHHOM
U (WIM) MyHUIIUTAIBHOM YCIIyTH, yKa3aHHOM B KOMILJIEKCHOM 3aIpoCe;

2) nepeBOJIUT B AIIEKTPOHHYIO (OPMY M CHUMAET KOMHHU C JOKYMEHTOB, IIPEICTABICHHBIX
3asiBUTENIEM WM €ro IpeJCTaBUTENIeM, MOJIMHCHIBAET MX M 3aBepsieT IMevaTbio (SIEKTPOHHOU
MOAINKCHI0) C yKa3aHHWEM Ha yKa3aHHBIX Komusx HauMmeHoBaHus MOLI, mommkHOcTH paboTHHKA
M®II u gaThl UX U3TOTOBJICHUS,

3) HampaBJIET 3aMpOChl O MPEIOCTABICHUN TOCYAaPCTBEHHBIX U (MJIM) MYHHIIMITATBHBIX
ycayr B TOCYyJapCTBEHHbIE OpraHbl W (WJIM) OpraHbl MECTHOTO  CaMOYIPaBJICHUS,
MIPEIOCTABIISIIOIINE COOTBETCTBYIOIIHNE YCIYTH, B CPOKU U CIIOCOOaMU, YKa3aHHBIMU B TMOJITYHKTE
6 mynkra 104 HacTosIIEro aAMUHUCTPATUBHOTO PETJIaMEHTA.

109. B cnydae nmojauu 3asBUTEIEM WM €rO MPEICTaBUTENIEM 3asBIICHUS 00 HUCTIPaBICHUH
TEXHMYECKOM OIMOKHU, YKa3aHHOTO B myHKTe 111 HacTosIiero aAMHUHUCTPATUBHOTO PErjiaMeHTa,
nocpeactBom  M®DII, pabornuk MO®IL] ocymecTBiseTr mpueM YKa3aHHOTO 3asBJICHHUS,
OCYILECTBIISIET CAEAYIOLIUE NEHCTBHUSA:

1) ycraHaBAMBAET JIUYHOCTH 3asIBUTENS UM JMYHOCTH €T0 MPEJCTaBUTENS;

2) ocylIecTBIseT CKaHUPOBAaHUE 3asBICHHUS OO0 MCIPABICHUM TEXHMYECKOW OLIMOKH U
IIPUCBANBAET HIEKTPOHHOMY JTOKYMEHTY YHUKAJIbHBIH MJICHTU(UKAIIMOHHBINA KOJ U 3aBEPSIET €ro
CBOEH JIEKTPOHHON MOAIHNCHIO;

3) HampaBiseT 3asBJIeHUE 00 UCIPABICHUU TEXHUYECKON OIMOKY B aIMUHUCTPALIUIO:

a) B DJIEKTPOHHOM BHJIE - B JICHb OOpaIlleHNs 3asBUTENISI WK ero npeacraBurens B MOL;

0) Ha OyMa)KHOM HOCHTEJE - B T€UeHUE 2 pab0UMX JTHEH, CIeIyIOMHNX 3a JHEM 0OpaleHHs
3asBUTEN WM ero npeacrasutens B M®PLI, nocpencTBoM KypbepCKOW CBSA3H C COCTaBICHHEM
OTIMCHU TIepeAaBaeMoro AoKymeHTta (ecnu pabounii nenp MO, cnexyromuit 3a qHEM oOpatieHus
3asgBUTENS WM ero npezacraButens B M®LI, sBisercs HepabouuM JHEM aIMHUHUCTpAIMH, TO
JHEM OKOHYaHMsS CpoKa Tepelaud JIOKYMEHTOB CYHMTaeTcsl BTOpOH pabouuii  JeHb
aJIMUHUCTPAIINH, CICAYIOIIUH 3a THEM 00pallleHHs 3assBUTENs WK ero npeactasuress B MOILL).



110. TIpu mnonydenun MOIL] BbIMHUCKH (BHIMHCOK) W3 TOXO3SHUCTBEHHBIX KHHUT C
UCTPABJICHHON TEXHUYECKOH omuOKol paboTHUK M®LI, 0TBETCTBEHHBIN 3a BBIAAYY pE3ylbTaTa
MYHUIIUTAIBHON YCIIYTH, COOOIIAeT 3asBUTENIO0 WIHA €ro NPEACTABUTEIN0 O MPUHATOM PEIICHUH
no TtenedoHy C 3alMUChI0 JaThl U BPEMEHH TeJIe(POHHOTO 3BOHKA WM IOCPEICTBOM CMC-
WHGOPMHUPOBAHUA HIIM JIPYTUM BO3MOXKHBIM CIIOCOOOM, a TaKkKe O0O0ecreynBaeT BbIIAdY
YKa3aHHBIX JOKYMEHTOB 3asBUTENI0 WIM €ro IpeACTaBUTEI0 HE IMo37Hee padouyero s,
CHEAYIOUIEr0 3a JHEM MOCTYIUICHHS] COOTBETCTBYIOLIMX JOKYMEHTOB B MDII.

[locne BblgauM BBINUCKU (BBINMCOK) W3 TOXO3SIMICTBEHHBIX KHUI C HCHPABICHHON
TEXHUYECKON OIIMOKON 3asBUTENI0 WIM €ro NpeiacTaBuTeNto padoTHuk MOIL[ npowusBoaut
COOTBETCTBYIOIIYIO OTMETKY B aBTOMAaTU3UPOBaHHOH HH(popMarmoHHoi cucteme ML,

I'masa 28. McnpaBieHnue JOMYIIEHHBIX OTIEYaTOK M OMNOOK B BBIJAHHBIX B PE3yJIbTAaTe
IIPEIOCTABIICHHUS] MyHULIMIIAJIBbHON YCIYyry JOKYMEHTaX

111. OcHoBaHueM JII UCTIPABIICHUS TOMYIIEHHBIX OTEYaTOK M OMIMOOK B BBIJIAHHOUN B
pe3yibTaTe NpPeJOCTaBIIEHUS MYHMIMIAJBLHOM YCIYTM BBINHCKE M3 MOXO3SHCTBEHHBIX KHUT
(manee - TexHHMYeCKas OIIMOKA) SBISIETCA IMOJIydeHHE aJIMUHUCTpaluen 3asBiieHus 00
MCIPABJIEHUN TEXHUYECKON OMINOKHU OT 3asiBUTENISL WIIM €r0 MPEICTaBUTENS.

112. 3asBnenue 00 HUCIpaBICHUN TEXHUYECKOW OUIMOKH IMMOAAETCS 3asBUTEIEM WM €ro
MIpPEe/ICTaBUTENIEM B aIMUHUCTPALIMIO OJHUM U3 CIIOCOOOB, YKa3aHHBIM B IYHKTE 28 HACTOSIIETO
aJIMMHHUCTPATUBHOIO perjaMeHTa.

113. 3agBienue 00 MCIPABIEHUU TEXHUYECKON OMIMOKH PETUCTPUPYETCS JAOKHOCTHBIM
JUIOM aJIMUHHUCTPAIMM, OTBETCTBEHHBIM 3a MPUEM U PErucTpalMio JOKYMEHTOB, B TOPSIKE,
YCTaHOBJIEHHOM TJIaBOM 18 HacTOsAIEero agMUHUCTPAaTUBHOTO pPEIVIAMEHTA, W HaIpaBISIETCS
JOJIKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a MPEA0CTaBICHHE MyHUIIUITATIbHON YCIIYyTH.

114. JJomKHOCTHOE JHIIO aJAMUHUCTPAIMH, OTBETCTBEHHOE 3a MPEIOCTAaBICHUE
MYHHUIIMIIAIBHON YCIYTH, B T€UEHHE OJHOTO pabodyero JHS CO JHS PETUCTPALUU 3asiBICHHS 00
WCIPABJIEHUN TEXHUYECKOH OIIMOKM TpoBepseT MOCTYNHBIIEE 3asBICHHE 00 HCIpaBICHUN
TEXHUYECKON OIIMOKH Ha MpeIMeT HaJU4Ms TeXHUYECKOH OMMOKM B BBIIAHHOM B pe3yjbTare
MPEIOCTABJICHNUS MYHHMIMIIAIBHON YCIYTH [IOKYyMEHTE M TNPUHUMAET OJHO U CIEAYIOIINX
pELICHMI:

1) 06 ucpaBIeHUH TEXHUYECKOH OINOKH;

2) 00 OTCYTCTBUHU TEXHUYECKOH OIIMOKH.

115. Kpurepuem mnOpuHATHAS peUIeHHs, YKa3aHHOTO B IyHKTe 114 HacTosiiero
aJIMMHHUCTPATUBHOIO pErjlaMeHTa, SBIISETCS HAIUYHE ONedyaTkKu U (WiaM) OMMOKU B BBIJAHHOM
3asIBUTEINII0 WM €ro IMPEACTABUTENI0 JOKYMEHTE, SIBJISIFOIIEMCS PEe3YJbTaTOM IMpEeA0CTaBICHUS
MYHHUILIMIIAIBEHOUN YCIyTH.

116. B cinydae npuHATHS pelieHus, yKa3aHHOro B noanyHkre 1 nmyHkra 114 HacTosiero
aJIMMHHUCTPATUBHOTO pErJIaMeHTa, JOJDKHOCTHOE JIMIIO0 aJIMUHHUCTpPAllMH, OTBETCTBEHHOE 3a
MPEIOCTABICHNE MYHHUIIUIAIBHOMN YCIYTH, MOATOTABIMBACT BBIMUCKY U3 MOXO3SMCTBEHHBIX KHUT
C HCIPaABICHHOW TEXHUYECKOW OMIMOKOW B TOpSAKE, MPEIyCMOTPEHHOM myHKTamu 90-92
HACTOSIIIEr0 aAMHUHUCTPATUBHOTO PETJIAMEHTA.

117. B cnydae npuHATHS pelIeHUs, YKa3aHHOTO B MOAMYHKTe 2 myHKTa 114 Hacrosiero
aIMMHHUCTPATUBHOIO PpEIJIaMEHTa, JAOJDKHOCTHOE JIMIO aJIMUHHUCTPALMM, OTBETCTBEHHOE 3a
MPEJOCTaBICHNE MYHUIUNAIBLHON YCIyTH, TOTOBUT YBEIOMJIEHHE 00 OTCYTCTBHUU TE€XHUYECKOM
OIMOKM B BBIIAHHOM B pe3ylbTaTe MPEIOCTABICHUS MYHULMIAIBHOW YCIYTM JOKYMEHTE,
o0ecrieunBaeT €ro MojArnuMcaHue IJIaBoi aJMUHHUCTPALIMH, ITOCIE YEr0o HEMEMJICHHO MepeslaeT ero
JOJDKHOCTHOMY JIMILY aJJMMHUCTpAIlMM, OTBETCTBEHHOMY 3a HaIlpaBJieHHWE (BblJady) 3asBUTEINIO
WJIM €T0 MPEACTABUTENIO PE3yJIbTaTa MyHULIUIIAIBHON YCIIYTH.

118. JIoJpKHOCTHOE JIMIIO aIMUHUCTpALlMM, OTBETCTBEHHOE 32 HaIlpaBlieHUE (BblIaudy)
3asIBUTENII0 WIM €r0 IMPEICTaBUTENI0 PE3ylbTaTa MYHULMIAIBHON YCIyTH, B T€YEHHE OJHOIO
pabouero AHs cO JTHS NOJMMCAHUS TJ1aBOM aIMUHUCTPALMU OJTHOTO U3 JOKYMEHTOB, YKa3aHHbIX B
nyHkre 116 mmm 117 Hacrosmiero aiMHUHUCTPAaTUBHOIO pErJIaMEHTa, HaIpaBIeT yKa3aHHBIN
JOKYMEHT 3asiBUTEIIO WIN €r0 MPEACTaBUTENIO IOYTOBBIM OTIIPABJIEHUEM I10 TIOYTOBOMY aJIpecy,
yYKa3aHHOMY B 3asBJICHUM OO0 HCIPABICHUM TEXHUYECKOW OMIMOKM MO0 MO OOpaIieHuto
3asIBUTEIIS WIM €r0 MPEACTABUTEINS - BPYYa€eT €ro JIUYHO.



B cnydae, ecnu 3asBieHHe 00 MWCHOPABICHUM TEXHUYECKOW OIINMOKHM I10/1aBATIOCh
3asBUTENIEM WIM €ro mnpezacrasurenem depe3 MOIL[, TO NOIKHOCTHOE JMIO aJIMHHHMCTPALUH,
OTBETCTBEHHOE 3a BblJady (HallpaBJICHHUE) 3asBUTENIO Pe3yJbTaTa MYHHULMIIAJBLHOM YCIYIH, B
TEUYEHHE OJHOr0 pPaboyero AHA CO JHSA TMOANUCAHMUSA TJABOW aJIMUHHCTPALUU OJHOTO U3
JOKYMEHTOB, YKa3aHHbIX B IyHKTax 116 u 117 Hacrosimero agMUHUCTPAaTUBHOTO PETJIaMEHTA,
HaNpaBJIsAeT yYKa3aHHbIA TOKyMeHT B MODII.

119. Pe3ynpTaToM pacCMOTPEHHsI 3asBICHHS OO0 HMCIPABICHHH TEXHHYECKOW OMIMOKU B
BBIJJAHHOM B PE3YJIbTaTe MPEJOCTABICHUS MyHULIUIIATBHON YCIYTH TIOKYMEHTE SIBJISETCS:

1) B cimyyae HanuM4Ms TEXHUYECKOW OIIMOKU B BBIAAHHOM B pe3yJbTaTe MPEIOCTABIICHUS
MYHHULIMIAIBHON yCIYrd JOKYMEHTE - BBINHMCKA W3 MOXO3SHCTBEHHBIX KHHUI C HCIPaBJIECHHOMN
TEXHUYECKOU OIIHOKOM;

2)B ciydae OTCYTCTBUSL TEXHMYECKOM OIIMOKM B BBJIAaHHOM B  pe3yJbTaTe

MPEAOCTABJICHUS] MYHHUIIMNAIBHOM YCIYrd JOKYMEHTE - YBEIOMJIEHHE 00 OTCYTCTBUU
TEXHUYECKOW OIIMOKKM B BBIJAHHOM B pe3yibTaTe MPEJOCTABICHUS MYHHUIIUNAIBHON yCIyru
JIOKYMEHTE.

120. Cnocobom ¢ukcau pe3yabTaTa pacCMOTPEHHUS 3asBICHUS 00 WCIpPABICHUH
TEXHUYECKOH OMMOKH  SBIISETCS 3aHECEHHWE JOJDKHOCTHBIM  JIMIIOM  aJIMHHHUCTPAIWH,
OTBETCTBCHHBIM 3a HAmpaBleHWE (BBIJAUy) 3asBHTENIO WJIM €ro MPEICTaBUTENIO0 pe3yibTara
MYHULIMIAIBHOM YCIYTM, B OKypHajle perucrpanuu oOpalleHuil 3a MNpeAoCTaBICHUEM
MYHHUITUTIATBHOW YCIYTH OTMETKH O BBIJAu€ BBIMHUCKU (BBIMHCOK) M3 MOXO3SHCTBEHHBIX KHUT C
WCTIPABJICHHOW TEXHUUYECKOW OMIMOKOW 3asBUTEINIO MJIM €T0 MPEACTABUTEII0 WM O HalpaBJICHUH
YKa3aHHBIX BBIUCKHU (BbIMUCOK) B MDLI.

PA3JIEJI IV. ®OPMBI KOHTPOJIS 3A ITPEJJOCTABJIEHUEM MYHULIMITAJIBHOM
YCIIVI'

I'maBa 29. Ilopsmok ocyiecTBACHUS TEKYIIEro KOHTPOJIS 3a COOTIOIECHUEM U UCIIOTHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JIUIIAMHU TTOJI0XKEHHUI HACTOSILEr0 aJMUHUCTPATUBHOTO
periaMeHTa 1 MHbIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPeOOBaHUS K
MPEIOCTABICHNUIO MYHULIUIIAJILHON YCIYTH, a TAKXKE 32 MPUHITUEM MU PELICHUM

121. Texkymuii KOHTPOJb 3a COOJIIOJICHHEM  TIOCIEIOBATEIBHOCTH  JICHCTBHIA,
OTIPENICTICHHBIX AIMUHUCTPATUBHBIMU TPOILIEAypaMH 1O MPEAOCTABICHUIO MYHUIIUITATILHON
YCIYTH W TPHHATHEM pEIICHUN JOJDKHOCTHBIMH JIMIIAMH aJIMUHUCTPAIMHA OCYIIECTBIIACTCS
JOJDKHOCTHBIMH JIMIIAMHM aIMUHHCTPAIIMN, HAJCIICHHBIMA COOTBETCTBYIOIIMMH TOJHOMOYHSMH,
MyTEeM PacCMOTPEHUS OTYETOB JIOJDKHOCTHBIX JIMII AMUHHUCTpAIlMH, a TAKXe pPacCMOTPECHHS
XKao0 3asiBUTENICH WIIM UX TIPEICTAaBUTEIICH.

122. OCHOBHBIMHM 337ja4aMH TEKYLIETO KOHTPOJIS SIBJISIFOTCSA:

1) obecnieueHre CBOEBPEMEHHOTO U KAueCTBEHHOTO IMPEIOCTABJICHUS MYHUIIUIAIBHON
yclyru;

2) BbISIBIICHUE HApYIICHUH B CpOKax M KadecTBE MPEAOCTaBICHHUS MYHHIIMIIAIBLHOM
yclyru;

3) BbISIBJICHHE U yCTpaHEHHE MPUYMH M YCIOBUH, CHOCOOCTBYIOIIMX HEHAAJIEKAILIEMY
MPEAOCTABICHUIO MYHUIIMTIAIBHOU YCIIYTH;

4) npuHATHE MEp MO HaAJEKAIEMY ITPEIOCTABICHUIO0 MyHUIIUTIATHHON YCIYTH.

123. Tekymuii KOHTPOJIb OCYIIECTBIISETCS HA TIOCTOSIHHOM OCHOBE.

I'maBa 30. HOprI[OK " NCPUOJUIHOCTL OCYHICCTBJICHUS IIJIAHOBBIX M BHCIJIAHOBBIX
IMPOBEPOK MOJIHOTHI U KAYCCTBA NPCAOCTABIICHUSA MYHHHHHaHLHOﬁ YCIyTru, B TOM 9HUCJIC IOPAIOK
n (bOpMBI KOHTPOJIA 3a MOJTHOTOM M Ka4yeCTBOM npeaoCTaBJICHUA MyHHHHHaHBHOﬁ yCJiyru

124. KoHTpoap 3a MOJHOTOW M KAauyeCTBOM INPEAOCTABICHMS JOJKHOCTHBIMM JIMLAMU
aJIMUHUCTPAIlMA MYHHUIMIIATbHON YCIYTH OCYIIECTBIISETCS B (JOPME IUIAHOBBIX U BHEIJIAHOBBIX
IIPOBEPOK.

125. [lnaHoBblE TIOBEPKHM OCYIIECTBISIIOTCS HAa OCHOBAaHMM IUIAHOB  pabOTHI
aAMUHUCTpalMy. DBHemIaHoBbIE  IPOBEPKH  OCYLIECTBISIOTCS [0  PELICHHUIO  IJIABBI



aJIMUHUCTPAIIMK B CBSI3M C MPOBEPKOM YCTpaHEHHUs paHee BBISBJICHHBIX HAPYIICHUH, a TakkKe B
cllydae ToJIydeHus ’Kanoo Ha aelictBus (0e31elicTBHE) JOIKHOCTHBIX JIUI] aIMUHUCTPAIIUH.

126. KoHTpoJib 32 MOJHOTOM W KAaueCTBOM MPEIOCTABJICHUS JIOJBKHOCTHBIMH JIMIIAMH
aIMUHHUCTpAllMM MYHHULIMIAIBHON YCIYI'M OCYIIECTBISAETCS KOMHCCHEH 10 KOHTPOIIO 3a
IIOJIHOTOM M KayeCTBOM IIPEJOCTABJIEHHUS MYHULMIAIBHBIX YCIYI aJIMUHUCTPALMM, COCTaB U
MOPSLIOK AEATEIbHOCTU KOTOPOH yTBEPKIAETCs IIPABOBBIM aKTOM aJMUHHUCTPALUH.

127. Cpok mpoBeneHUsT TPOBEpKH U OGOpPMIICHHS aKTa NpoBepku cocrariser 30
KaJICHJapHBIX JHEH CO THS Havala npoBepku. JlHeM Haudaia mpoOBEPKH CUYUTACTCS J€Hb NPUHATHS
pelIeHNs 0 Ha3HAUYE€HUU IPOBEPKH.

B ciygae moctyruieHus jkanoObl Ha pemieHus, AecTBUs (Oe3CiCTBHE) NTOJDKHOCTHBIX
JUI aIMUHHUCTPALUU TPU MPEJOCTABICHUN MYHHUIIMIIAJIBHON YCIYTH TJIaBa aJMHHUCTPAINH B
LEJSIX OpraHu3aliyi U IPOBEJCHMS BHEIJIAHOBOW NMPOBEPKHU MPUHUMAET PEIIEHUE O Ha3HAYEHUU
IIPOBEPKH B TEYEHHE OJHOTO paboyero JAHsA €O JHS TNOCTYIJIEHHsS JaHHOM »xkanoObl. Cpok
MIPOBEJIEHUS] MTPOBEPKU U O(OPMIICHHS aKTa MPOBEPKH B yKa3aHHOM CIllydae yCTaHABJIMBAETCS B
npezenax CpoKOB, OMpeaeNieHHbIX cratbheit 112 denepanbHoro 3akona ot 27 urons 2010 roga
Ne 210-®3 "OO6 opranu3zanuu NpeaoCTaBICHHs TOCY1apPCTBEHHBIX U MyHUIIMITAJIBHBIX YCIyT".

128. 1o pe3ynabTaTaM IJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK 0(OPMIISETCS aKT MPOBEPKH,
B KOTOPOM OMHUCHIBAIOTCS BBISIBIICHHBIE HEOCTATKH M TIPEUIOKEHUS 110 UX YCTPAHEHUIO.

I'maa 31. OTBETCTBEHHOCTH JOJKHOCTHBIX JIMI] aIMUHUCTPAIINY 32 PEIICHUS U JEHCTBUS
(6e3neiicTBrE), MPUHUMAEMbIE (OCYIIECTBIISIEMbIE) UMHU B X0J1€ TIPEAO0CTABIICHUS MYHHUITUTIATEHOMN

yCIYyTH

129. OOGs3aHHOCTH  COOJIIOJICHUS] TIOJIOKEHUN  HACTOAIIETO  aJAMHUHHCTPATHUBHOTO
peryiaMeHTa 3aKperisieTcs B IOJDKHOCTHBIX WHCTPYKIMSX TOJDKHOCTHBIX JIUI] aIMUHUCTPAIIHH.

130. I[Ipu BBISBIICHUMU HApYIICHWW MpaB 3asgBUTEIEH WIM UX MPEACTAaBUTEIEH B CBS3U C
WCIIOJTHEHUEM  HACTOSIIETO0 aJMUHHACTPATUBHOTO pErjiaMEeHTa BHUHOBHBIE B HApPYIICHUH
JOJDKHOCTHBIE JIMIA aMUHHUCTPAIIUN TPUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKkoHo1aTenbcTBOM Poccuiickoit denepanni.

I'maBa 32. ITomosxeHus1, XxapakTepu3yrolyue TpeOOBaHUs K MOPSAIKY U popMaM KOHTPOJIS 3a
MPEI0OCTaBICHUEM MYHUIIUTIATBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI I'pax/iaH, UX 00beAMHEHUN
Y OpraHu3aiui

131. KonTpoJib 3a mpeAoCTaBICHUEM MYHULIMNAIBHON YCIYTrd CO CTOPOHBI Ipa)KJaH, MX
o0BeMHEHUN M OpraHu3alUil OCYIIECTBISETCS IyTeM HH(POPMUPOBAHUSA AJAMUHUCTPALMUA O
(akrax:

1) HapylieHuss MpaB W 3aKOHHBIX HHTEPECOB 3asBUTENCH WM UX MpeACcTaBUTENCH
peuieHueM, aerictBueM (6e31eicTBUEM) aIMUHUCTPALIUU U €€ TOJKHOCTHBIX JIUIL;

2) HapylIeHHUs] TIOJIOKEHUN HACTOAIIEr0 aJAMHHHUCTPATHBHOIO periiaMeHTa WM HHBIX
HOPMAaTUBHBIX MpPaBOBbIX akTOB Poccuiickoit ®enepanuu, ycTaHABIMBAIOIIMX TpPEeOOBAHHS K
MIPEIOCTABICHUIO MYHUIIUITAIbHON YCITYTH;

3) HEeKOPPEKTHOTO MOBEICHUS JODKHOCTHBIX JIMIl aJMUHUCTPALlMU, HAPYIICHHS MPaBUI
CITy’K€OHOM 3THKH MPH NPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH.

132. Wudopmanuto, ykazaHHyi0 B MmyHKTe 131 Hacrosmero ajaMHUHUCTPATHBHOTO
periaMeHTa, rpaxaaHe, UX OObeMHEHHs] U OPraHU3alUU MOTYT COOOIIUTh YCTHO MO Tesle(oHy
aJIMUHUCTpAllUY, YKa3aHHOMY Ha O(QUIMAIbHOM CalTe aJMHHUCTPALlMH, MHCbMEHHO, I10/aB
oOpalieHre 4Yepe3 OpraHu3ali MOYTOBOM CBSI3M Ha aJpec aJMHHUCTPALlUM, WIM HAIPaBUTh
3JIEKTPOHHOE OOpallleHne 10 aJIpecy AEKTPOHHON MOYTHI aJMUHUCTPALIUH.

133. KoHTposnb 3a MperoCTaBICHUEM MYHUIUMAIBHOW YCIYrH OCYILECTBIAETCS B
COOTBETCTBUH C ACUCTBYIOIIMM 3aKOHOIaTEILCTBOM.

134. Cpok paccMoTpeHuss OOpalieHWii CO CTOPOHBI TpaxAaH, UX OOBEAMHEHHHA U
opranu3zaiuii cocranisier 30 KaleHAapHbIX JHEH C MOMEHTA UX PErUCTPALIUH.

JlHeM peructpanuu oOpalleHus sBIsSeTCs JICHb €ro MOCTYIJICHHUs B aIMUHUCTpaLuIo (10
16.00 yvacoB). Ilpu noctymnenun obpaienus nociae 16.00 yacoB ero perucrpanus MpoUCXOIUT
CIIEYIOIIUM pabovYrM THEM.



PA3JIEJI V. IOCY IEBHBI (BHECYZIEBHBII) ITOPSIZIOK OBXAJIOBAHUS
PELLIEHWI U AENCTBUN (BE3IEMCTBIST) ATIMUHUCTPALIAN JINBO EE
MYHULUIAJIBHOT'O CJIY)KAILETO, M®L], PABOTHUKA M®I]

I'maBa 33. Mndopmarus s 3aMHTEPECOBAHHBIX JIUI] 00 MX MpaBe Ha Jocyae0Hoe
(BHecyneOHoe) oOxanoBanue aeicTBuii (0e31eiicTBUS) U (MITH) PeLICHUH, IPUHATHIX
(OCyIIeCTBICHHBIX) B XO/I€ MIPEIOCTABICHUS MYHUITUTIATILHOMN YCIYTH

135. 3asBuTENb WIM €r0 NPEACTABUTENh BIPABE IMOAATh KOOy Ha pemeHue W (Wim)
neiicteue (Oe3melicTBHE) aIMUHHCTpAIMA JMOO €€ MYHHIMIAIBLHOTO ciyxarmiero, MOII,
pabotauka M®I] (nanee - xkanoba).

136. 3asBuUTENb WM €ro MPENCTABUTEIb MOKET OOpaTHTBCSA C KAI0OOH, B TOM 4YHCIIE B
CIIEYIOIIUX CIyYasx:

1) HapylIeHHe cpoKa perucTpaluy 3asBJIeHUs O NIPEJOCTaBIEHUU MYHULIUIIAIbHON YCIIyTH,
KOMILJIEKCHOTO 3a1poca;

2) HapylIeHHEe CpoKa MPeA0CTaBICHHUSI MyHUIIUIIAJIbHON YCIIyTH;

3) TpeboBaHuE y 3aABUTENS WM €r0 MPEICTABUTENS TOKYMEHTOB WM MHGpOpMAIUK 100
OCYILIECTBJICHUS JIEHCTBUM, NMPEJICTABICHUE WJIM OCYLIECTBIECHHE KOTOPBIX HE MPEAyCMOTPEHO
HOPMAaTHBHBIMU TMpaBOBbIMU akTamMu Poccuiickoit ®denepannivi, HOPMATUBHBIMH IPABOBBIMU
aktamu  Mpkyrckodt o0iacTd, HOPMATHBHBIMHU TPAaBOBBIMH aKTaMH MYHUIHUIAIBHOTO
o0Opa3oBaHus IJ1s MPEJOCTaBICHUS MyHUIIMTATIBLHOMN yCIyTH;

4) oTKa3 B puemMe JOKYMEHTOB, IPEJCTABICHNE KOTOPHIX MPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepanny, HOPMATUBHBIMU MPAaBOBBIMH akTamMu M pkyTckoin
o0nacTy, HOPMATHBHBIMH MPAaBOBBIMH  aKTaMHU MYHHUIMMAIbHOTO  oOpa3oBaHHs  AJs
MPEIOCTABICHNUS MyHULIUIIAILHON YCIYTH, Y 3aBUTENIS WIIH €r0 IPeICTaBUTENs;

5)oTka3 B MNpeAOCTaBICHUMM MYHHUIMNAIBbHON YCIYrH IO OCHOBaHUSIM, KOTOpbIE HeE
Mpe1yCcMOTpeHb! (eepalibHBIMU 3aKOHAMH W TNPUHSATBIMU B COOTBETCTBHM C HMMH HHBIMH
HOPMAaTHBHBIMU TPAaBOBbIMU akTaMu Poccuiickoit ®depepainuu, 3akoHaMU MW UHBIMHU
HOPMAaTUBHBIMH MPAaBOBBIMU akTamu MpKyTckoi 00nacTu, HOPMATUBHBIMH MPABOBBIMU aKTaMU
MYHHIIMITAILHOTO 00pa30BaHus;

6) 3aTpeboBaHue IUIAThl, HE MPETYCMOTPEHHOM HOPMATUBHBIMHU IPABOBBIMH AaKTaMHU
Poccuiickoit  denepanun, HOPMATUBHBIMU TPAaBOBBIMH akTaMu MpKyTckod  oOmactw,
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU MYHUIIUIIATBHOTO 00pa30oBaHMUs;

7) oTKa3 aJAMUHHUCTPALUH, JIOJDKHOCTHOTO JIMIIA aJMHUHHUCTpAllMM B  HCIPABICHUU
JOMYIIEHHBIX MMM OINEYaTOK W OHIMOOK B BBIIAHHBIX B pE3y/lbTaTe MPEJOCTaBIICHUS
MYHHUIMIIAIBHON YCIYTH JOKYMEHTaX JMOO HapylleHHe YCTAaHOBJIEHHOTO CpOKa TaKuX
HCTIPABJICHUI;

8) HapyleHue CpoKa WM MOPSAKA BbIAAYU JOKYMEHTOB IO pe3yibTaTaM MPEA0CTaBICHHS
MYHHIIMIIAIEHON YCIYTH;

9) mpHOCTaHOBIIEHUE TMPEAOCTABJICHUS MYHHUIMNAIBHON  yCIyrH, €ClIdi OCHOBaHUs
MIPUOCTAHOBIICHUS HE MPEIYCMOTPEHBI (eiepaibHBIMHU 3aKOHAMU M MIPUHATHIMU B COOTBETCTBUU
C HMMU WHBIMH HOPMATHUBHBIMH TpaBOBbIMH akTamMu Poccuiickoit ®enepanuu, 3aKOHaMU U
WHBIMH HOPMAaTUBHBIMH TPABOBBIMU akTamMH VpKyTckoil 00nacTH, HOPMAaTUBHBIMH MPABOBBIMU
aKTaMM MYHUIUNAILHOTO 00pa3oBaHMs;

10) TpeboBaHue y 3asgBUTENS WJIM €ro MpeICTaBUTENs] HpU  TPeJOCTaBICHUU
MYHUIUNATBHON YCIYTH JTOKYMEHTOB WM MH(pOpPMAIMH, OTCYTCTBUE M (WJIM) HEIOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIUCh MpPU MEPBOHAYAIBHOM OTKa3e B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX
IV TIPEJOCTaBIEHUS MYHHMIMIIAIBHOM YCIyrd, JuO0 B NPEAOCTaBICHHMM MYHUIIUNAIbHON
yCIyTH, 3a MHCKIIOUEHUEM CIIy4aeB, IPENyCMOTPEHHbIX MyHKTOM 4 wactu 1 craten 7
®enepanbHoro 3akona ot 27 urons 2010 roma Ne 210-03 "O6 opraHuzanuu mpeaocTaBICHUS
roCyIapCTBEHHBIX U MyHUIIMITAJIBHBIX YCIyT".

137. B cnyuasx, ykazaHHbIX B moamyHkTtax 2, 5, 7, 9 u 10 nynkra 136 HacTrosmiero
aJIMUHUCTPATUBHOTO pErJIaMEeHTa, ajo0a MO’KeT ObITh MOJaHa TOJbKO Ha pelieHue u (Uim)
nevictBue (6e3aeicTBIE) aAMUHUCTPALMY, MyHULIMIAIBHBIX CIY)KAINX aIMUHUCTPALIHH.

138. PaccmoTpenue kano0bl OCYIIECTBISETCS B MOPSJIKE U CPOKH, YCTAHOBIICHHBIE CTaThe



112 ®enepansroro 3akoHa oT 27 utons 2010 roga Ne 210-D3 "OO6 opranu3ainuu npeaoCcTaBICHUS
roCyJAapCTBEHHBIX U MYHUIIUNIATBHBIX yCIyT".

I'nmaBa 34. Opransl rocyJapCTBEHHOM BJIACTH, OPTaHbl MECTHOTO CAMOYIIPABIICHNUS,
OpraHu3alluy U YIOJTHOMOUYEHHBIE Ha PACCMOTPEHHUE JKAIOObI JINIA, KOTOPBIM MOKET OBITh
HAaIlpaBJICHA >ka100a 3asIBUTEIIS UJIM €T0 MPEICTaBUTENS B 10CY1eOHOM (BHECYAEOHOM) HOPSIKE

139. XKanoba Ha pemenus u neiicTBus (Oe31EHCTBHE) TJIABBI aIMHHHCTPALUHN TOJACTCS
IrJ1aBe aJMUHHUCTPALIH.

140. XamoObt Ha pemenus W JAedCTBUS  (Oe3leHCTBHE) JODKHOCTHBIX JIMI U
MYHUIIUTATBHBIX CIYKAIINX aIMHHUCTPALUH TTOACTCs TIIaBe aJMHUHUCTPAIIHH.

141. JKanoOel Ha pemeHus u aedcTBus (OesneiictBue) pabdotHuka MOI[ momarorcs
pykoBoauTento 3roro MOII.

142. XKano6sl Ha pemenus u aeiicteus (Oezneiictsue) MOIL] nmomaroTcs B MUHHCTEPCTBO
SKOHOMMYECKOTO pa3BuTHs Mpkyrckodl oOnacTv WM MHHHUCTPY SKOHOMMUYECKOTO pPa3BUTHS
Wpkyrckoii 06macTH.

I'naBa 35. CriocoOb1 mHMGOPMHUPOBAHMS 3asSBUTEIIEH WU UX MIPEACTABUTENCH O TTOPsIIKE
MOJaYU ¥ paCCMOTPEHMSI JKano0bl, B TOM YHCJIE C UCIOJIb30BAHUEM €MHOTO NopTalia
roCy/IapCTBEHHBIX U MyHUIIMITAJIBHBIX YCIYT (QyHKIUN)

143. Uudopmanuio o MOpsSAKE MOAAYH U PACCMOTPEHHS KaJloObl 3asBUTENb WA €ro
MPEACTABUTENH MOTYT MOJTyYUTh:

1) Ha wWHQOPMAIIMOHHBIX CTEHJAX, PACIOJIOKEHHBIX B TOMEIICHUSAX, 3aHUMAaEMBbIX
aIMUHHUCTpalMen, Wi B nomemeHnsx MOII;

2) Ha o(puIMAIbHOM caiiTe agMUuHUCTparuy, caiite MOII;

3) na Iloptaure;

4) MMYHO Y MYHHIIUTIAIBHOTO CIIY)KAIIeTO aIMUHUCTPAlUd, y paboTHHKOB MDILI;

5) myrem oOpalieHusi 3asBUTENS] WM €ro TpeAcTaBUTENsl B aamuHuctpamnuio, MOI] c
UCIOJIb30BAHUEM CPEJCTB Tesle(OHHOMU CBA3H;

6) myreM oOpalleHusl 3asiBUTENA WIM €ro NpeACTaBUTENs uepe3 OpraHu3aluu I0YTOBOMN
CBSI3U B aIMUHUCTPALUIO;

7) 10 3NEKTPOHHOMU MOYTE aIMUHUCTPALIUH.

144. Tlpu oOpamieHnH 3assBUTENS WIM €ro MPEICTaBUTENS B aJIMUHUCTPALIUIO JTUYHO UIU C
UCIOJIb30BAHMEM CpPEICTB TeNe(OHHON CBS3M, MO DIEKTPOHHOM TMOYTe aAMHHHUCTPALUH
uHpopmalug O TMOPSJIKE MOJAYM W PACCMOTPEHHUs KaloObl MPEJOCTABISIETCA B MOPSIKE,
YCTaHOBJIEHHOM B IyHKTaXx 12-14 HacTosIero aAMMHUCTPATUBHOIO pErjiaMeHTa.

I'naBa 36. [lepevyeHb HOPMATUBHBIX MTPABOBBIX AKTOB, PErYIUPYIOIIUX MOPSIIOK
nocyneOHoro (BHecyneOHoro) oOxanoBanus AecTBUil (6e31eicTBYA) U (UJIH) PELICHUIH,
MPHUHATHIX (OCYIIECTBICHHBIX) B X0/I€ TIPEAOCTABICHUS MyHUITUIIAILHON YCIIYTH

145. HopmaTuBHBIE TMpaBOBBIE AaKThl, PETyIUPYIOLUIUE TMOPSJIOK  JOCYAEOHOTO
(BHecyneOHOTO) oOkanoBaHus JAeWicTBuil (Oe3neiicTBUs) W (WM) PpEUISHWH, TPUHATHIX
(OCyIIECTBICHHBIX) B XOJI€ MPEAOCTABICHIS MYHUITUIAIBHOMN YCITyTH:

1) ®enepanbubiii 3akoH ot 27 wurong 2010 roma Ne 210-d3 "OO6 opranuzanuu
MIPEIOCTABJICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATBHBIX YCIIyT".

146. Nndopmarus, coaepkaiascs B HACTOSIIEM pas3zelie, MOICKHUT pa3sMelIeHHI0 Ha
IToprane.



IIpunoxenue

K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEAOCTABICHUS MYHULIUIIATIBHON YCIIYTH
«BpITaua BHITTMCKHY U3 TTOXO3SIMCTBEHHBIX
KHHI

B

(VKaszvleaemces: HAUMEHOBAHUE AOMUHUCTIPAYUU
MYHUYUNATILHO20 00paA306aHUsL)

Or

(hamunus, ums 3aseumens (NOAHOCMbIO), NPU
HAUYUYU OMYeCmeo 3asa6umenst (NOJIHOCMbIO)

JIOKYMEHT, yIOCTOBEPSIOIINN JIMYHOCTh
3asBUTEISA:

(80, cepusi, HoMep, KeM U K020d 6blOaH)
IPOKUBAFOIIETO TI0 AJIPECY:

MMOYTOBBIN ajpec:

KOHTaKTHBIN TenedoH
aJIpeC IEKTPOHHOMN MOYTHI

(npu Hanuyuu)

3ASIBJIEHUE

[Ipoury mpeocTaBUTh BHIITUCKY U3 MOXO3SHCTBEHHBIX KHUT O

(YKaszvleaemcst nepeyelsb U008 Ce0eHUll U3 NOXO3SUCMEEHHbIX KHU2, UHOPpMAYUsi O KOMOPbIX He06X00uUMa
3a86UMENIO, - 0 3eMENbHOM YUACHIKE, CelbCKOXO3SUCMBEHHBIX HCUBOMMHBIX, NIMUYAX, NYENAdX, CelbCKOX03UCTEEHHOU
mexHuKe, 060py008aHUU U MPAHCHOPMHBIX CPeOCMEaX U (Ull) UHble C8eOeHUS U3 NOXO3AUCEEHHbIX KHUS O TUYHOM

noodcobrom xo3siicmee)

CDOpMaT npeaAoCTaBJICHUS BBLIIIUCKU: B Q)opMe QJICKTPOHHOTO AOKYMCHTA HWJIM Ha 6YMa)KHOM
HOCHUTEIIE (HYJHCHOEe NOOYEPKHYMb).

[Tpunoxenwust:
l.
2.
20 T.

(noonuce 3aasumens unu npeocmMasumelis
3aseumerns)
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